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Mayor 
DAVID R. MARTIN DIRECTOR OF LEGAL AFFIARS 

& 
CORPORATION COUNSEL 

KATHRYN EMMETT 

To: Donna Loglisci 
Town Clerk 

CITY OF STAMFORD 
OFFICE OF LEGAL AFFAIRS 

HUMAN RESOURCES DIVISION 
BIll WASHINGTON BOULEVARD 

P.O. BOX 10152 
STAMFORD, CONNEcnCUT 08804·2152 

Tel. (203) In-4172 
Fax: (203)177-4075 

Personnel Commission 
Chairman Frank Green 

September 21,2015 

From: Clemon W. Williams, HR Director 

The Personnel Commission has scheduled: THURSDAY-September 24, 2015 5:00 PM 

Located: 

AGENDA: 

9th floor HR Conference room 
Stamford Government Center, 
888 Washington Boulevard, Stamford, Connecticut 06901. 
Conference Room 9-2B at 5:00 PM 

I. Requests to Create the Classification and One (I) Position of Permit Clerk - Building 
Department; 

2. Request to Create the Classification and One (I) Position of Administrative Account 
Clerk in the Human Resources Department; 

3. Reorganization of mail & Duplicating Center - Creation of two new classifications: 
Printing/Mail Technician II, and Printing/Mail Technician I; 

4. Request by Lou Casolo, City Engineering, to discuss the Pay Plan language regarding 
salary increases for "Clerk of the Works"; and 

5. Discussion of new policy on drug use by candidates for police officer. 

Cc: Mayor David R. Martin 
Personnel Commission Board 
Kathryn Emmett, Director of Legal Affairs 
The Advocate 



2

Agenda Item #1 

Office of Operations, Building Department: Requests to Crete the Classification and One (1) Position of 

Permit Clerk - Building Department 
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Mayor 
DAVID R. MARTIN 

TO: 

FROM: 

CITY OF STAMFORD 
OFFICE OF LEGAL AFFAIRS 

HUMAN RESOURCES DIVISION 
888 WASHINGTON BOULEVARD 

P.O. BOX 10152 
STAMFORD, CONNECTICUT 06904-2152 

Tel. (203) 977-4070 
Fax: (203,977-4075 

Personnel Commission 

Clemon Williams, Director of Human Resources (!v-

DIRECTOR OF LEGAL AFFAIRS 
& 

CORPORATION COUNSEL 
KATHRYN EMMETT 

RE: Office of Operations, Building Department: Requests to Create the Classification 
and One (1) Position of Permit Clerk - Building Department 

DATE: September 17, 2015 

In consideration of the above referenced request I am attaching copies of the following: 

• Memorandum from Robert DeMarco, Chief Building Official 
• Job Description 
• Current and Proposed Organizational Chart 
• Salary Survey 

As mentioned in the attached memo, the Building Department wishes to create the classification 
and one (1) position of Permit Clerk. The proposed position will assume the responsibilities of 
reviewing the status report for applications and notifying applicants of the need for additional 
documentation. With the implementation of a new online system, this position will help to 
improve the daily operations of the department. The attached job description fully outlines all 
of the duties. 

Robert DeMarco will attend the September 24,h Personnel Commission meeting to fully convey 
the necessity of this request and answer any questions you may have. 

Therefore, it is respectfully requested that the Commission create the classification and one (1) 
position of Permit Clerk in the Office of Operations, Building Department in UAW salary group 
V-9 ($26.9779 to $31.8651 hourly). 

Thank you in advance for your assistance in this matter. 

Attachments 
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MAmR 

DAHDAIARTTN 

IJlIEfil)f OF OI'ERAnOm 

Erni~ Orgrn 
EJW~~m/onJ.n.UI 

DATE: April 6, 2015 

CITY OF STAMFORD 

A 

OFFICE OF OPERATIONS 
BUILDING DEPARTMENT 

INTEROFFICE MEMORANDUM 

TO: Rosemarie Frager - HR Generalist 

FROM: Robert DeMarco - Chief Building Official 

RE: Permit Clerk 

IlIIEF IWIWINt, ()FfIC:/AL 

ROMrr D. lkM.uro 
Ttl: flOJ, 917 . ,6, 
1m: flOJI911 . '6J 

EMAIL """"-,""'1...., ... ~ .. .t. .... 

The Building Department has faced a change in applying for permits and inspections. As of 
November 1,2013 a new system was put into place in the City of Stamford to steam line the way 
permits are approved and issued. 

A Permit Clerk would be required to have the knowledge and the skill to review the application 
on the web site and be able to determine if the application is complete, to accept the application, 
direct the application to the applicable departments for approval and follow up via emails sent to 
the applicants. 

Daily, the Building Department reviews approximately 30 plus applicants for building permits 
which has created a high volume of work on the city side of this system. 

This position would review daily the application status report for applications that have been 
approved by other departments and to notify applicants that need to submit their construction 
documents for review prior to issuing a permit. By creating the new position with the knowledge 
and skill this will stream line the city side of this online system and we will be able to issue more 
permits in a timely fashion. 

The opportunity to create the position of Permit Clerk would improve the daily operation of the 
Building Department and continue to enhance the public permitting experience. 

cc: Ernie Orgera - Director of Operations 

'THECITYTHATWORKS" -----------
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FLSA Classification - Non-Exempt 
Union-UAW 
Salary Grade-V9 
Reports to - Building Official 

Adopted: 

PERMIT CLERK - BUILDING DEPARTMENT 

GENERAL SUMMARY OF DUTIES 
Under the general direction of the Building Official or designee, performs a variety of technical 
duties in support of the Building Department. Coordinates issuance of various permits for the 
city, including 
greeting applicants and explaining procedures for acquiring permits; receives 
money for permits; does related work as required. 

EXAMPLES OF WORK (Illustrative Only) 
Essential and otlter importallt responsibilities and dllties may inclllde, bllt are not limited to, tire 
following: 

• Provide information and direction to the general public regarding application procedures 
for all types of development, construction permits and occupational licenses. 

• Reviews accesses, inputs and retrieves information from computer applications for 
provision of all required information and/or documentation. 

• Directs application for necessary review and monitors progress of permit review. 
• Verifies completion of all required reviews and notifies applicant of approved permits and 

licenses. 
• Serves as liaison between reviewing agencies and the applicant. 
• Performs specialized processing functions for permits. 
• Tracks permit through inspection process to advise customer of status, problems and final 

approval. 
• Handles customer questions and problems regarding permit requirements, and refers 

technical questions to appropriate staff and advises customer of action taken as necessary. 
• Initiate new water and sewer service requests for residential and commercial customers. 
• Calculate permit and impact fees; receive money for permits; reconcile the cash drawer 

daily. 
• Perform a wide variety of general clerical work including the maintenance of accurate and 

detailed files and records; verify accuracy of information, research discrepancies and record 
information. 

• Operate a variety of office equipment including telephones, computers, copy machines and 
facsimile machines. 

• Perform additional related duties as reqUired. 
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REOUIRED KNOWLEDGE. SKILLS & ABILmES 
• Thorough knowledge of methods of handling and counting cash. 
• Good knowledge of basic bookkeeping procedures. 
• Good knowledge of the methods, practices and procedures relating to the efficient operation 

of a business office. 
• Ability to interpret and apply codes, ordinances, and regulations to the operation of the area 

to which assigned. 
• Good knowledge of records maintenance and computer software applications to compile 

data and generate reports. 
• Ability to communicate effectively, both orally and in writing. 
• Ability to deal effectively with others, including but not limited to, contractors, the general 

public and other City employees. 
• Ability to read and understand complex written material. 

MINIMUM TRAINING & EXPERIENCE REOUIRED 
Graduation from an accredited high school and three (3) years of progressively responsible 
general clerical experience and two (2) years of experience in customer service or permitting. 

ADA AND ADAAA SPECIFICATIONS 
Physical Demands: 
Requires maintaining physical condition necessary for walking, standing or sitting for 
prolonged periods of time. 

Work Environment: 
Office environment; exposure to computer screens; field environment; exposure to heat, cold, 
moving vehicles and inclement weather. The noise level in the work environment is usually 
moderate. 

17lis job description is not inclusive of all job functions and will be reviewed periodically as duties and 
responsibilities change with business Ilecessity. Positioll dllties and responsibilities are subject to 

modification. 
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Court, Municipal, and License Clerks 

-:: U.S. Bureau of Labor Statistics 

Occupational Employment Statistics 

Occupational Employment and Wages, May 2014 

43-4031 Court, Municipal, and License Clerks 

Page I of9 

Perform clerical duties for courts of law, municipalities, or govemmentallicensing agencies and bureaus. May prepare docket of cases to be 
called; secure information for judges and court; prepare draft agendas or bylaws for town or city council; artS\ .. 'cr official correspondence; 
keep fiscal records and accounts; issue licenses or permits; and record data, administer tests, or collect fees. Clerks of Court arc classified in 
"Managers, All Other" (11-9199). 

National estimate..., fur this occupation 
Industr\' nmfill! fur this occunation 
Geographic profile for this occupation 

National estimates for this occupation: Ton 

Employment estimate and mean wage estimates for this occupation: 

I Employment l!.ll Employment Mean hourly Mean annual I Wage RSE 1311 RSE131 wage wagekl 

I 128,490 II 1.296 II $17·95 II $37,340 II 0.4% I 
Percentile wage estimates for this occupation: 

Percentile 10% 25% 50% 
75% 90% (Median) 

Hourly Wage $11.30 $13.58 $17.05 $21.27 $25·64 

I Annual Wage (;U II $23,510 II $28,250 II $35,460 I $44,250 $53,320 

Industry profile for this occupation: Top 

Industries with the highest published employment and wages for this occupation are provided. For a list of all industries with employment in 
this occupation. see the CITilh: ClL'itOlujzed Tahles function. 

Industries with the highest levels of employment in this occupation: 

Employment Percent of Hourly mean Annual mean Industry industry l!.l employment wage wageUtl 

Local Government {DES Designation} 92,790 1·75 $17.38 $36,1 

I State Gm'emment (O£.,) DesiGnatil,n} II 32,840 II 1·51 I $19·92 $41,440 

Other SUllllort Sel"\;ce..'i 2.070 0·70 I $12·59 II $26,190 I 
Automohile Dealers 40 0.00 $16.95 $35,260 

I Emplovmcnt Scn;ce.. .. I 40 0.00 $16.03 $33,330 II 

Industries with the highest concentration of employment in this occupation: 

I I 
Employment Percent of Hourly mean Annual mean 

Industry industry l!.l employment wage wage !.;tl 

Local Government (OES Dcsigmltiun) I 92,790 II 1·75 II $17·38 II $36,150 I 
I Sli11£: Govgrnment (Q~ Dgsignation) II 32,840 II 1·51 II $19·92 II $41,440 I 

http://data.bls.gov/cgi-binlprint.pl/oes/currentloes434031.htm 5/1112015 
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Court, Municipal, and License Clerks Page3 of9 

States with the highest employment level in this occupation: 

Employment Employment 
Location Hourly mean Annual mean State 

111 per thousand quotient l!ll wage{g) jobs wage 

Ctllifornia 11.390 0.75 0·79 $21.08 II $43,840 I 
Texa.s 8,390 0·75 0.79 $15.27 II $31,750 I 

J\.'lkhigan 7.520 I 1.85 1.94 $18.15 II $37,750 I 
N~wYork 7.210 0.82 II 0.86 $26.05 ~ $54,170 I 

O.!ili.! 7,110 1.37 II 1·44 $16·71 II $34,760 I 

States with the highest concentration of jobs and location quotients in this occupation: 

I 
Employment Employment Location Hourly mean Annual mean State 111 per thousand quotient f2} wage wage !ill jobs 

I Vermont 730 II 242 II 2·54 II $16·46 II $34.240 I 
I Milinc 1,190 II 2.03 II 2.13 II $15·59 II $32,420 I 
I II Ii Ii II I 

http://data.bls.gov/cgi-binlprint.pl/oes/currentloes434031.htm 5/1112015 
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Court, Municipal, and License Clerks Page 5 of9 

Metropolitan areas with the highest employment level in this occupation: 

Employment Employment Location Hourlymcan Annuwmcan Metropolitan area per thousand 
W jobs quotient {g} wage wage.l;tl 

New York-Whit~ Plains~W<l\'nel 

I 3.170 0 .70 I 0·74 $29·94 562,270 NY-N.I Metrtl[!pliljJn Dh-isinn 

Los Angele.---Long Reach-Glendale. 

I 2.910 0.72 

" 

0.75 $20.86 II $43.400 CA Mr:lro[!olitlm Djvisiltn 

I Phncnix-~h:sa-Gl~mJj)I!,j AZ II 2,200 1.20 II 1.27 $16·75 II $34.850 

Sac ram!:ntn--d!:!J!.m -arcade--
$20.15 

" 

841,920 Rosenll!: ~~ 
2,070 2·41 2.53 

I D!::n\"cr-AuDIIj.I-D[!)()mficid. CO 1.980 1.50 1.57 $19·27 540,090 

Dctroit-Limnia-Q!:i.lIhnm l MI 
1.880 I 2.6. 2·75 $18.80 $39.100 ft..y~trpl)tlliiall Qi\'i~inn 

I 
i~t1j)nla-Sany\' SI)[iD:i:s-~Ia[i~Uu. 1,850 

" 

0·77 II 0.81 $15·73 $32.720 Qa 

Cbit"Jl:o-.roli!;:I-~il[!£[Yillc IL 
1,810 

" 

048 I $2!.75 $45.240 l'ItclroOlllili'D [!h'~io!l II 
0·51 

I ~1!:\·s.~lilnd-mnjil-~hmhlr. Q!:I 1.740 II 1.72 I 1.81 $17·99 I $37.430 

I H01lston-SlJSi![ LAOsJ-fill);·town TX 1,640 II 0·58 II 0.61 II S15.18 II $31.580 

http://data.bls.gov/cgi-binlprint.pVoeslcurrentloes434031.htrn 5/1112015 
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Court, Municipal, and License Clerks Page 7 of9 

xl 

Top pnying metropolitan areas for this occupation: 

I I 
Employment Employment Location Hourlymcan Annualmcan 

Metropolitan area 1!l 
per thousand 

quotient !!ll wage wage l.g} jobs 

nt;Jbe.c;djl-Rock\iUe-Frcderick. ~lD 

I 70 II 0.12 II 0.12 $32.14 $66,850 I Msm:rmolitan Dh;sion 

NQ!ii..:ii!U-SJ1[nlk NY Metmwliitan 

I 860 II 0.68 0·72 $30.25 $62,910 I Dhi~i()n 

Nc\,,' York-White Ptuins-W'.l\'nc. 
3.nO 0 ·70 0.74 $29·94 $62,270 I m'-~J twh:ltP[!!>litan Division 

I Sndngtidd, I L I 200 1.80 1.90 $27·44 $57,070 I 
SilO E[i!D!,;i~n-San Mutl'lI-

c::J~EJ R~wp(!!1 !::ilr CA MctnJIl4llitan 510 0·47 
.llli:lliinn 

I 
I",umiJ, Wa MS'l[Pwllilan 

I 260 I II $25·12 II $52,250 Ohision 0.95 1.00 

§!:lIUlf-8~1I~\,\lc-E\"~rctl WA 900 0.60 I 0.63 II $24·06 $50,050 
~'I~lrnnphtiln Qi\'ifio[) 

I [!ilOhUO' CT I 40 0·58 0.61 I $23·87 $49,650 

I [00 ~olljDs-I.c)\·~I;.md. !::Q II 280 I 1·99 2.10 I $23·81 $49,520 

I II I I 

http://data.bls.gov/cgi-binlprint.pl/oes/currentloes434031.htm S/1l/20lS 
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Court, Municipal, and License Clerks Page 9 of9 

The percentile wage estimate is the value of a wage below which a certain percent of workers fall. The median wilge is the 50th percentile 
''''3ge estimate-50 percent of workers earn less than the median and 50 percent of workers cam more than the median. MOD: "hout 
Dl'[('gotilc W:ll!l'S. 

(1) Estimates for detailed occupations do not sum to the totals because the totals include occupations not shown separately. Estimates do not 
include self-employed workers. 

(2) Annual wages have been calculated by multipi}ing the hourly mean wage by a "year-round, full-time" hours 6gure of :Z,080 hours; for 
those occupations where there is not an hourly mean wage published, the annual wage has been directly calculated from the reported 5Un'ey 
data. 

(3) The relative standard error (RSE) is a measure of the reliability of a sun."e}' statistic. The smaller the relative standard error, the more 
precise the estimate. 

(7) The wlue is less than .005 percent of industry employment. 

(8) Estimate not relensed. 

(9) The location quotient is the ratio or the area concentration or occupational employment to the national average concentration. A location 
quotient greater than one indicates the occupation has a higher share or employment than average, and a location quotient less than one 
indicates the occupation is less prevalent in the area than average. 

OtherOES estimates and related inrormation: 

Mar :::014 Nutiorml Ol.-culhltional F.mnloymt:nt and Wage F_~timatc.<; 

l\·f;ir 2014 Stjlle Ocs.'upationill Employment and Wage Estimate...; 

M:ty 2QJ4 Metropolitan and Nnnmetnmolit<1n Ar~ Occunational Emnloyment and Wage Estimates 

M:w 2.QU Ni1ljnnjlllndllslo'-Sneciric OCCUPj.ltjuOj!l Emplm'mS'ol jlOd Wnge Estimate.. .. 

Ma,' 2014 Qccllnation Profile .... 

TechniCAl Notes 

Last Modifted Date: March 25, 2015 

U.S. Bureau 01 Labor Statistics I DMsIon of Occupational Employment statistics, P58 Suite 2135, 2 Massachusetts Avenue, NE WashlnglOfl, DC 20212-(1001 

wwwbls.govIOES I T~ooe: 1-202-691-6569 I Contact DES 

http://data.bls.gov/cgi-binlprint.pl/oes/currentloes434031.htm 511112015 
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Last update: 6/11/2015 

7/1/2015 
Pay Hourly 

Pay Step Grade Pay Step Rate 
UAS0901 UA09 UAS0901 $26.9779 
UAS0902 UA09 UAS0902 $28.1257 
UAS0903 UA09 UAS0903 $29.3212 
UAS0904 UA09 UAS0904 $30.5672 
UAS0905 UA09 UAS0905 $31.8651 
UAV0901 UA09 UAV0901 $26.9779 
UAV0902 UA09 UAV0902 $27.7369 
UAV0903 UA09 UAV0903 $28.5174 
UAV0904 UA09 UAV0904 $29.3197 
UAV0905 UA09 UAV0905 $30.1446 
UAV0906 UA09 UAV0906 $30.9927 
UAV0907 UA09 UAV0907 $31.8651 
UAS1001 UA10 UAS1001 $28.7433 
UAS1002 UA10 UASlO02 $29.9647 
UA51003 UA10 UASlO03 $31.2386 
UASlO04 UA10 UASlO04 $32.5671 
UAS1005 UA10 UASlO05 $33.9502 
UAV1001 UA10 UAV1001 $28.7433 
UAV1002 UA10 UAV1002 $29.5520 
UAV1003 UA10 UAV1003 $30.3834 
UAV1004 UA10 UAVlO04 $31.2383 
UAV1005 UA10 UAVlO05 $32.1171 
UAV1006 UA10 UAVlO06 $33.0208 
UAV1007 UA10 UAV1007 $33.9502 

4.5% 

7/1/2015 UAW Salary Schedule 
2.25%GWI 

5.0% 5.0% 4.5% 

35 Hours Per Weekly Weekly 37.5 Hours 4.5% Weekly Weekly 40 Hours Weekly 

Week Pension Pension Per Week Pension Pension Per Week Pension 

~ Annual Rate Deduction Deduction ~ Annual Rate Deduction Deduction ~ Annual Rate Deduction 
$49,099.78 $42.49 $47.21 $52,606.91 $45.53 $50.58 $56,114.03 $48.56 

$51,188.77 $44.30 $49.22 $54,845.12 $47.46 $S2.74 $58,501.46 $50.63 

$53,364.58 $46.18 $51.31 $57,176.34 $49.48 $54.98 $60,988.10 $52.78 

$55,632.30 $48.14 $53.49 $59,606.04 $51.58 $57.31 $63,579.78 $55.02 

$57,994.48 $50.19 $55.76 $62,136.95 $53.77 $59.75 $66,279.41 $57.36 

$49,099.78 $42.49 $47.21 $52,606.91 $45.53 $50.58 $56,114.03 $48.56 

$50,481.16 $43.69 $48.54 $54,086.96 $46.81 $52.01 $57,692.75 $49.93 

$51,901.67 $44.91 $49.91 $55,608.93 $48.12 $53.47 $59,316.19 $51.33 

$53,361.85 $46.18 $51.31 $57,173.42 $49.48 $54.97 $60,984.98 $52.78 

$54,863.17 $47.48 $52.75 $58,781.97 $50.87 $56.52 $62,700.77 $54.26 

$56,406.71 $48.81 $54.24 $60,435.77 $52.30 $58.11 $64,464.82 $55.79 

$57,994.48 $50.19 $55.76 $62,136.95 $53.77 $59.75 $66,279.41 $57.36 

$52,312.81 $45.27 $50.30 $56,049.44 $48.50 $53.89 $59,786.06 $51.74 

$54,535.75 $47.19 $52.44 $58,431.17 $50.57 $56.18 $62,326.58 $53.94 

$56,854.25 $49.20 $54.67 $60,915.27 $52.72 $58.57 $64,976.29 $56.23 

$59,272.12 $51.29 $56.99 1 $63,505.85 $54.96 $61.06 $67,739.57 $58.62 

$61,789.36 $53.47 $59.41 $66,202.89 $57.29 $63.66 $70,616.42 $61.11 

$52,312.81 $45.27 $50.30 $56,049.44 $48.50 $53.89 $59,786.06 $51.74 

$53,784.64 $46.54 $51.72 $57,626.40 $49.87 $55.41 $61,468.16 $53.19 

$55,297.79 $47.85 $53.17 $59,247.63 $51.27 $56.97 $63,197.47 $54.69 

$56,853.71 $49.20 $54.67 $60,914.69 $52.71 $58.57 $64,975.66 $56.23 

$58,453.12 $50.58 $56.20 $62,628.35 $54.20 $60.22 $66,803.57 $57.81 

$60,097.86 $52.01 $57.79 $64,390.56 $55.72 $61.91 $68,683.26 $59.44 

$61,789.36 $53.47 $59.41 $66,202.89 $57.29 $63 .6~L $70,616.42 $61.11 

Page 5 of9 

5.0% 
Weekly 
Pension 
Deduction 

$53.96 
$56.25 
$58.64 
$61.13 
$63.73 
$53.96 
$55.47 
$57.03 
$58.64 
$60.29 
$61.99 
$63.73 
$57.49 
$59.93 
$62.48 
$65.13 
$67.90 
$57.49 
$59.10 
$60.77 
$62.48 
$64.23 
$66.04 
$67.90 
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Agenda Item #2 

Request to Create the Classification and One (l) Position 
of Administrative Account Clerk in the Human Resources 
Department; 
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Mayor 
DAVID R. MARTIN 

TO: 

FROM: 

RE: 

DATE: 

CITY OF STAMFORD 
OFFICE OF LEGAL AFFAIRS 

HUMAN RESOURCES DIVlSION 
... WASffrNGTOH BOULEVARD 

P.O. BOX 10152 
STAMFORD, COHNECnCUT 061104·2152 

Tel. (203) .n~10 
Fax: (203)'17..4075 

Personnel Commission 

DIRECTOR OF LEGAL AFFAIRS 
& 

CORPORATION COUNSEL 
KATHRYN EMMETT 

Clemon Williams, Director of Human Resources tJtll.-. 
Request to Create the Classification and One (1) Position of Administrative 
Account Clerk in the Human Resources Department 

September 18, 2015 

The Human Resources Division wishes to create the classification and one position of 
Administrative Account Clerk to provide administrative, clerical and financial services to 
the department. 

Currently, the HR Division has a funded position of Executive Secretary (UAW Salary V-
10). Examining the duties of the Executive Secretary classification and experiencing the 
skillset firsthand have made it abundantly clear that while this position allow for some 
clerical and administrative work, it does not include the skill set required to support the 
requirements of the HR Department. 

Furthermore, in examining the other classifications of Account Clerk I and II, Junior 
Accountant and Data Management Clerk, none allow for the combined administrative, 
clerical and financial skills required to fully meet our needs as they pertain to labor 
relations, benefits administration, HRIS systems development and implementation and the 
overall HR operation. 

Therefore, it is respectfully requested that the Commission create the classification and 
one (1) position of Administrative Account Clerk in UAW salary group V-I0 ($28.74-
$33.85 hourly) in the Human Resources Department. 

Thank you in advance for your assistance in this matter. 

Attachments 
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ADMINISTRATIVE ACCOUNT CLERK 

GENERAL SUMMARY OF DUTIES 

V-10 

09/01/2015 

Under general supervision responsible for administration, liaison and coordinating of human 
resources system projects in meeting all professional standards of human resources and 
systems development and implementation. Provides administrative, clerical and financial 
services in order to ensure effective, efficient and accurate administrative of benefit and HR 
operations. Responsible for procurement procedures, purchase order requisitions and assisting 
in maintaining established general account ledger by fund for benefits and HR. Performs other 
duties as required or assigned which are reasonably within the scope of the duties enumerated 
above. 

This position involves working with information of an extremely sensitive and confidential 
nature. 

EXAMPLES OF WORK (Illustrative Only) 
Responsible for providing management office support, including all administrative and 
accounting support as required. 

Receives calls/callers and screens same, answering questions in a professional manner and 
refers to appropriate source. 

Drafts, prepares, types, scans and proofreads documents and correspondence; makes and 
distributes necessary copies. 

Receives, opens and distributes mail to office staff; refers to other offices as appropriate. 

Creates and maintains applicable departmental databases and spreadsheets using excel or 
other software programs and monitors various details and trade information as required. 

Maintains office files, accounts records, and a variety of other records. 

Responsible for editing daily time and attendance (KRONOS). 

Provides administrative and reconciliation support for the data collection of accounting 
information for the annual audit. 

Responsible for the purchase order requisition process; researches and processes orders on the 
City's HTE Purchasing System for products or supplies. 

Compiles data and prepares statistical reports to assist supervisors in such accounting areas as 
budgeting or purchasing. 
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Assists in posting financial information to registers, journals, and ledgers, performing 
reconciliation of ledgers. 

Assists in verification of financial documents including vouchers, invoices, requisitions, and 
fixed asset list. 

Performs research concerning other municipalities policies or practices to assist in providing 
data or information as needed; 

Obtains authorized approval and sign-off on all vendors; prepares purchase orders, reviews 
and verifies all documentation; maintains all requisite documentation supporting procurement 
decisions. 

Maintains vendor records; updates and researches the HTE and Internet for vendor 
information; outreach to vendors for product complaints and corrective action. 

Assists with the review of invoices for accuracy; prepares invoice documentation package for 
payment processing of account payables; enters invoices for payment; ensures that printed 
vouchers and accounting reports are accurate and all supporting documentation is included. 

Develops reports to meet management requests and needs for human resources and benefit 
related information to various departments. 

ADDITIONAL RESPONSIBILITIES 
Operates various office machines, including but not limited to, calculator, copier, fax, and word 
processor. 

Obtains information, assists with billing questions and sign-off as required. 

May be required to prepare agenda, keep minutes at meetings of Boards and transcribe 
minutes. 

REOUIRED KNOWLEDGE. SKILLS & ABILITIES 
Working knowledge of business English and accounting principles, procedures, terminology 
and methods. 

Thorough knowledge of office methods, practices, procedures, terminology and equipment. 

Thorough knowledge of and ability to utilize various office automation software, including 
word processing systems and data base management programs. 

Working knowledge of and the ability to create, manipulate and interpret excel spreadsheets. 
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Ability to perform moderately complex mathematical computations with accuracy. 

Ability to maintain clerical records of varying kinds and complexity. 

Ability to compile data and prepare reports. 

Ability to enter text and numeric data into a computer database with extreme accuracy. 

Ability to understand and follow oral and written directions. 

Ability to deal effectively with others, including the general public and co-workers. 

Transcription skills to produce verbatim minutes of various meetings or hearings may be 
required. 

Ability to communicate orally and in writing. 

MINIMUM TRAINING & EXPERIENCE REQUIRED 
Graduation from an accredited college with at least an Associate's Degree (AS) in a business 
concentration or administrative office technology and four (4) years of progressively 
responsible experience in accounting and/or office work OR, any equivalent combination of 
training, education and experience as described above. 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. While performing the 

duties of this job, the employee is regularly required to talk or hear. The employee frequently is 

required to stand; walk; use hands to finger, handle or feel; and reach with hands and arms. 
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City of Stamford 

Office of Legal Affairs 
Human Resources 
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City of Stamford 
Office of Legal Affairs 

Human Resources 
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~---1::-::=-" 
En1plQ.Y~.!!@neflts 'Human Resources Pensloris 

Director of Human Resources Administrative Account Clerk j 

Assistant Director of Human Resources 

Time and 

I-- Attendance J Benefits HRIS 

Manager Manager Coordinator 

I--~ labor Relations 
HRIS 

Specialist 
Assistant 

Human 

Resources L HR Assistant L-
Generalist 

(2) 
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Occupational Employment and Wages, May 2014 
13-1141 Compensation, Benefits, and Job Analysis Specialists 

Conduct programs of compensation and benefits and job analysis for employer Hay specialize in speCific areas, such as position 

dassification and pension programs. 

National estimates for Ihl5 occupaUQo 
Industry profile for tillS ocQJoalion 
Geographic profile for lhi$ OC(IJMljpo 

National esUmate. for this occupatJon: !!m 
Employment estimilte and mean wage estimates fOf this o«upahon: 

Employment ill Employment Mean hourly Mean annual 
Wage RSE Ul 

RSEW wl90 w_rn 
80,970 1.1% 130.95 $64,380 0.4% 

Percentile wage estimates for UllS occupation: 

Percentile 10 ... 25'" 
SO ... 

75 ... 90 ... (Modlon) 

Hourly Wage $18.53 122.60 129.13 $36.87 146.33 

Annl.IaI wage l2l 138,540 147,OtO $60,600 176,690 196,360 

Industry profile for this occupation: I2a 
Industries with the highest published employment and wages for this occupation are prOVided. For a list of all Industries with employment 

in this occupation, see the Create CU$lomlted Tables function. 

Industries with the highest levels of employment in this occupation: 

Employment PercentDf HDUrty mean Annual mean 
Indu...., Industry 

ill employment 

w_ 
_ ill 

t'ta~~nt 9:( ~ml!!ID!~~ IID!I fPI~'"[~ 10,610 0.48 132.52 $67,650 

I ~al ('~"'e!no~ot (QfS ~00:l1~) 7,650 0.11 $31.04 164,560 

Sl,l1f ~e!!]rr!!lnl (QfS QfS!QaslllQol 6,390 0.29 125.86 $53,790 

e:ge:ncl~~ IkQk~rsl!l~5: i1!ld QUlil[ InS!~!Ke Bs:11111:!l 5,590 0.56 130.01 $62,420 
ActWlhes 

Hii!~mi!mF'nt S!:lentifl!: and mhnl~1 &gn:i:ul!l!]g 4,790 0.39 134.23 $71,200 
S<!YJill 

Industries With the highest concentration of employment In thiS occupation: 

Employment Percent of Hourtymun Annual mean Industry Industry 
W employment 

w_ 
wage (2j 

1!:!:iJI[i)~S:: i.u:!d E!I!D!g:ife: De;"I'fil Ellllfl:i 400 5.68 130.48 163,390 

~g~!!;!!:;~ fJrgk~[am::5: and Qltl~[ In5;!J[slc!s:f Bflslll:!l 5,590 0.56 130.01 162,420 
~ 

t·lanam'ment of Comnan1e5: and Epl«PIIWS 10,610 0.48 132.52 $67,650 

~lsll~9!:!!!e!lt S!;!i:r!\lflt;; aIHl T~l[!!,(a' !:2m~'llng 4,790 0.39 $31.23 $71 ,200 
S<!YJill 

Olfj,e: A~rO\Sr21~ ~Q!~~ 1,440 0.32 131.46 165,450 

Top payll'lg industries for this occupahon: 

Empkrtment 
Percent of Hourlymun Annual mean 

Industry Ind • ...., 
ill employment 

wage wage W 

t-l iJt!.!ral ~iI~ Qignb!.lllgl] 190 0.18 $42.93 $89,280 

AilIQSjla'!i1 Pr!:K!u,t 1l!l!J PiI(!j "' illlll!a'tllnng 310 0.06 $42.19 $87,750 

500wa[!;: Publl ~tI!U:S 470 0.15 $41.10 185,480 

http://www.bls.gov/oes/current/oes131141.htm 911 8/2015 
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Compensation, Benefits, and Job Analysis Specialists Page 2 of9 

Other InfOfOlmion ServiCes $40.57 

Wifed Ielecommunicaliomi carriers $]7.71 

Geographic profile for this occupation: !2R 
States and areas with the highest published employment. location qUOtients, and wages for this occupation are provided. For a list of all 

areas with employment In tillS occupabon, see the Creare ClIStomized Tables function. 

Employment of compensation, benefits, and 
job analysis specialists by state, May 2014 

MT NO 

so 

fmpleym.nt 

070·270 o 290-nO 
• BOO· 1,730 .2.080 • 11.840 

Blank areas indicate datil not available 

States With the highest employment level In thiS occupation: 

Emptoyment Employment 
Location Hourty mean Annual mean s .... 

ill 
per thousand 

quotient til wage wage (.2) 
jobs 

~ 11,840 0.78 1.31 $33.89 $70.500 

tkw York 10,280 1.17 1.95 $33.11 $68.860 

Texas 5.860 0.52 0.87 $31.24 $64.990 

P~IJI~~i}nla 3,670 0.65 1.08 $30.10 $62.600 

Ma~h!.lS::U~ 3,150 0.95 1.58 $34.52 $71,800 

http://www.bls.gov/oes/current/oesI31141.htm 9118/2015 
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Location quotient of compensation, benefits, and 
job analysis specialists by state, May 2014 

Blank IltaS Indicate data not mdable. 

Stales with the highest concentration of jobs and location quotients in this occupation: 

Employment 
fmployment 

locatlon HoutIymeon Annua'mean ..... W 
per thousand quotientW 

w_ 
waoeW Jobs 

SQuill QakQ1i1 540 1.32 2.21 $23.81 $49,520 

~ 10,280 1.17 1.95 $33.11 $68,860 

Q~nu Qt Cl:!llln!t!iil! 690 1.02 1.71 $37.68 $78,370 

~lil~b!t2tls: 3,150 0.95 1.58 $34.52 $7l.800 

CQfJ(!!X11Ol1 1,360 0.83 1.38 $33.23 $69,120 

http://www.bls.gov/oeslcurrentloesI31141 .htm 9/18/2015 
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Annual mean wage of compensation, benefits, and 
job analysis specialists by state, May 2014 

MT 

so 

.. 
HI 't):> 

{) 
Blank ~reils indicate dati not available 

Top paying States for this occupation: 

I!mployment Employment 
location Hourty mean Annual mean 

State 
ill 

per thousand 
quotient ill wag. wageUl jobs 

D!i1n't 2t: C2!!o!!!IQliJ 690 1.02 1.71 $37.68 $78,370 

Npw J~[g~ 2.430 0.63 1.05 $36.32 $75.540 

wa~I'ornQf! 1,670 0.58 0.96 $35.<7 $73,770 

~ 160 0.38 0.63 $35.43 $73.690 

M~rnf~~ 3.150 0.95 J.58 $34.52 $71,800 

http://www.bls.gov/oes/currentloesI31141.htm 9/18/2015 
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Compensation, Benelits, and Job Analysis Specialists 

Employment of compensation. benefits. and 
job analysis specialists by area. May 2014 

Empleyment 

030-50 Oro . 90 

Page 5 of9 

• 100 - 3-"0 • 330 - 9.840 

Blank areas Indicate data not available 

Metropolitan areas with the highest employment level in this occupation: 

Employment Employment Location Hourly mean Annual mean 
Metropolitan area W 

per thouSlind 
quotientW wage wage{1} 

Jobs 
New YQfk-White Plains-Wayne, NY 

7,920 1.47 2.45 $34.96 $72,710 
-N} ':lftmlKl:!ltarll2!~isigQ 

L!JS Ang~I~HQM B!l:ru;ll·~t!l:f!!;!IlI!;: 2,570 0.63 1.06 $33.83 $70,360 CA '-1etrooolitan Division 

!22:itgn-~m!2ri~ge:Qui!lQi '·lA 2,430 1.35 2.26 $35.55 $73,940 
NECIA DiyislOn 

Sa[[amento··Anfgn-Arrade--
2,000 2.33 3.89 $28.42 $59,120 

R~viUe ~A 

HQllston-Sygar land-Baytown TX 1,960 0.69 1.15 $33.72 $70,130 

Attanl1!:-~~ SS;H:in9S-Mliltlll:Ua 0.75 $65,990 
~ 

1,800 1.26 $31.73 

Minnll:iUlQ!i<:'51 Palll-~I!.lQnlll\glgn, 
1,780 0.97 1.63 $32.63 $67,870 

MNNJI 

Washlng!on-Ariington-Alexi!lldria, 
pC-VA·,.1Q·\-W Metropoli@n 1,720 0.72 1.21 $36.14 $75,160 
~ 

S!:"ln FrS!l:!!;i~JJ·S!ln r<lilt~· 
Rfdw~!:Itt: ~ ~l~lml22ti!iln 1,580 1.45 2.42 $39.99 $83,180 
~ 

~hjci1gQ·lQli!ilI-Nan!1rvdl!.l: Il 1,460 0.39 0.65 $30.35 $63,140 
Metropolitan Diyision 

htlp:lfwww.bls.gov/oes/currentloesI31141.htm 9/18/2015 
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Compensation, Benefits, and Job Analysis Specialists 

Location quotient of compensation, benefits, and 
job analysis specialists by area, May 2014 

LK.tten qulltient 

OQ.2O·040 00.40-080 
0090·125" 11 125·250 
.2.50·389 

Blank areas indicate data not :MIIIabl1! 

MetropohLJn areas with the highest concentration of jobs and location quotients in this occupation: 

Page 60f9 

Employment 
Employment 

loaItion Hourtvmmn Annual mean 
MetropoUtan area perthousand 

W - quatI .... W 
w_ 

wage (l) 

Sauamento--Arden·Arcade--
2,000 2.33 3.89 $28.42 $59,120 

RQse!!llte: ~ 

A!I)im~'s!;:ll~nfOaax-T[g¥: NY 720 1.67 2.78 $25.84 $53,740 

!re;!lI2Q-Em':!!l Nl 370 1.65 2.75 $32.00 $66,570 

~dY!m-Q:!i!U~1 HIli, ~ 430 1.51 2.52 $26.00 $54,080 

N!i:w YQ!:k-Whitli: PlSlI~·W'Til:!!:, NY 7,920 1.47 2.45 $34.96 $72,710 ·N] Metropolitan DiviSion 

San Frill:!!;;IKQ-san t1atfJ;!-
R!i::i!w~ ~Itt !2! "'!:tnIDQ!i!i'!" 1,580 1.45 2.42 $39.99 $83,180 
~ 

~~IIS1lldr~ I ~ 90 1.42 2.38 $23.37 $'18,610 

Boston-QlmbnOOp.Ou,rlC't MA 
2,430 1.35 2.26 $35.55 $73,940 NfQA Qlvi~2n 

Sio!.!! FS!I!:s SP 200 1.35 2.25 $24.67 $51,310 

"'~~n Vii 460 1.33 2.22 $25.85 $53,780 

http://www.bls.gov/oes/currentloesI31141 .htm 9/18/2015 
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Compensation, Benefits, and Job Analysis Specialists Page 7of9 

Annual mean wage of compensation. benefits. and 
job analysis specialists by area. May 2014 

Annual m •• n W81. 

o UO. lOO· $51.930 0 $52,050 · 157.ti50 
D $57,690·163,890 • $63,990 · $98.130 

Blank arus indicate dilta not available. 

Top paYing metropolitan areas for this OCcupation: 

Employment Employment Loation Hourfymean Annual mean Metropolitan .rea 
W 

per thousand quottentW w.g. wage (l) Jobs 
~n J2~-S:!.!f1n:t!!ale:·~nIa Clilri;!, 

660 0.68 1.13 $47.18 $98,130 
CA 

~n Frsm'I~,,! · san t1~t~ 
Redwood CIty CA tl?tropolitjln 1.580 1.45 2.42 $39.99 $8],180 

Ilr.:isi!llJ 
f1I~I!·N~ e(!.IQ:iYI!!;;~ Hl 

650 0.65 1.08 $38.81 $80,720 
f>lelrooolitafl OIYi§ion 

~ewitrk ·Un IQn NJ'P~ M!i:!£2I!Qht!ln 
500 0.52 0.87 $38.62 $80,340 

Ilro>Jon 
SeattIe=BeI!evue=Eyen>t1 WA 

1,120 0.75 1.25 $38.10 $79.250 
"'1~'QQglitiW\ Q~~n 

Fr~minoham ,.lA NECIA t!!::t:~ 120 O.n 1.28 $37.06 $77,090 

Wilmington QE ' ''IP-NJ 
140 0.41 0.68 $36.38 $75,660 

Me:I£QQQIili2D C:~ISi2!) 

WrlShi[!!J1QI]-M'!lQ!ao·A!e;)'i!rM:1ni2 
DC·YA-Mp·\W Metropolitan 1.720 0.72 1.21 $36.14 $75,160 
~ 

Hi!d(S!:fs! 'W~~ t!a~fsIn1'filS 640 1.13 1.88 $35.n $74,400 Hartford q 

Boslon-Cambridge-Qulncy, NA 
2,430 1.35 2.26 $35.55 $73,940 

N~ill QI:iI5!!:Ia 

Nonmetropohtan areas with the hIghest employment 10 this occupatIOn: 

Employment Employment Loca_ Hourly mOlin Annual mean Nonmetropollbln area per thousand 
W Jobs 

quotientW w"". w_W 

fg~s:m S~;IIIIIl12~kgta 150 1.19 1.98 $22.30 $46.390 
nQnm!:trQl22lilan 51r!:~ 

Qit!!i::r NQ!lt\ !:l1rD:h~ 
120 0.39 0.65 $27.08 $56.330 nonrne1rllooh,OO arga 

\~ ~!rdl ~i:I!!I!!;~ 110 0.68 1.14 $23.62 $49,120 f'IO!1l1l"trooolltl1n area 

100 0.39 0.65 $28,07 $58,390 

http://www.bls.gov/oes/currentloesI31141.htm 9/18/2015 
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v'~~n Q:lnlrill NO!!b !:i![21i~ 
nOnmetroool"tan .,rea 

S!:!Ulhwe:~ ':1aio!:: rnmme:tu:II2glltal1 

"""' 
100 0.51 0.85 $22.57 $46.960 

Nonmetropohtan areas with the highest concentration of Jobs and location quotients In this occupallOn: 

Employment Employment Location Hourly mean Annu.lmean NonmetrDpollten .rea 
W 

per thousand quottentW wage wage (1J 
jobs 

Cfntral SQuth Qakota 
70 2.08 3.47 $21.64 $45,000 

ponmeltl:!SKl:t!!iK! iI'!;:!) 

S2ll1heillit ~'iJ~ka 'lQ!J[!!e:hll:ll2tl!ID 

""'" 
70 1.93 3.23 $32.64 $67.880 

Ea~t~m SQuill QIlkglil 
150 1.19 1.98 $22.30 $46.390 

11Q!lmiil!Wtwl"tilll slr!:l:iJ 

ljamffiQl:!I;l !]!;!nlI!!:I!llI)J;l;l!tao Il[!l:il SO 1.02 1.71 $18.32 $38.100 

Western SQuth Dilkpti' 
30 0.91 1.52 $21.28 $44,260 

!:!2!!1l!l:t~ltil" i!r~ 

Top paflllQ nonmetropoli4:an areas for thIS occupation: 

Employment Employment Location Hourly mean Annuafmun Nonmetropolltan arM ill per thousand quotient W wage wage ill 
l-

MiQ!;!le ~~~'a IlQnm~lrQQ2li1i:!n 

ilt<iI 
40 0.31 0.52 $37.92 $78.870 

fas Arkj;!0:is's, C!Q!::l!:llil:I!:W:!:2liii!!! 30 0.32 
i!.!U 

0.53 $33.25 $69.160 

~uthw~ N~ ... Vgrk 
80 0 .44 0. 74 $33.09 $68.840 rlOMletl!:wmMoo ar~a 

W.,<;tern New HampShire 
40 0.65 1.08 $32.71 $68.040 

nQ[!IIl!i:lmtK!:hta!l slrea 

Southeast Ala<:;ka nonnlelmoolitan .,.. 70 1.93 3.23 $32.64 $67,880 

About May 2014 National State Metropolitan and Nonmetropohtan Area OcclJpahoOilI Employ~nt and Wage EstimalC$ 

These estlmates an! calculated with data cotlected from employers in alllndustty sedors, all metropolitan and nonmetropohlan areas, and 

all states and the District of Columbia. The top empSoyment and wage rtgOrl!:S are provided above. The complele list is avaitab$e in the 

downloadable XlS fde,. 

The percentile wage estimate is the value of a wage belCJw which a certain percent of WOrkers fall. The median wage is the 50th percentile 

wage estimate-50 percent of workers earn less than the median and 50 percent of workers earn more than the median. rolo[f about 
percentile wages. 

(1) Estimates for detailed occupations do not sum to the totals because the totals include occupations not shown separately. Estrmates do 

not ioc.lude self·employed WOfkers.. 

{2} Annu~ wages have been cakulated by multiplying the hourtv mean wage by a ·year·round, full·tUne'" hoots fllJUfe 01 2.080 hours; for 

those occupations where there is not an hourly mean wage published, the annual wage has been directly calculated from the reported 

survey data. 

(3) The relative standard elTor (RSE) is a measure of the reliability of a survey statistic. The smaller the relative standard elTor. the more 

precise the estimate. 

(9) The location flUOtient is th! ratio of the area (oocentratJOO of occupatlOflal emplOyment to the national average concentration. A 

location Quotient greater tlwl one indicates the occl()ation has a higher share 01 empbyment than avefage, and a location quotient less 

than one in(bcates the occupation is less prevalent in the area than average. 

Other OES estimates and related information: 

May 7014 NaligN\ Og:upafJOnat Employment and Wage Estimates 

Hay 2014 State Ocrupa!lgnal Employment and Wage ESlmj!l:es 

row 2014 ro1e!ropol itan and Npnmetrooolitan Area OccllMljlmal Emoloyment and W?!Qe E$lImates 

May 2m; National lodll$by·5pepflf Qqupa1tona! Emnloyment and Waw EstuTlrue5 

Nay lOt4 Ocruoahon PrQ(i1f:i 

Technical NgteS 

http://www.bls.gov/oes/currentloesI31141.htm 9/18/2015 
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Last ModlOed Date: March 25, 2015 
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POSITION ALAYSIS FOR ADMINISTRATIVE ACCOUNT CLERK 

N~m. of Position Ganeral Dutl.s Office Support Dutle. Clarical Dutl.s Administrative Dutias Financial Dutias 

Performs ieneralaccountin, and pa'1roll work of iI moderate 
complexity; conducts fiscal analysis and account reconciliation; 

Junior Ac.countant performs speclII projects as ils5ie"ed; does related work as none none none 

required 100% 

Perforrm both routine and non-routine account·keepinl 
functions of more than ordinary difficutUes; maintains the 

complete finanell! records of I small Dr medium siZed Ileney 

Account Oerk II 
or a maior selment of the financial records of a laree l,enCYI <150/0 and only forth' OHin of 

none none 
inclucUn& payroll; provides customer service and office support Assessment & Taxation 

15 required: does rehlted work as required. 

8S% 

Oversees iii small office in the processinl of records and 

correspondence Ind rendel'llene,..1 clerical support: several 

employees Ire supervised, but this classification may also be 
Executive Secretary used for the confidenti.1 secret.ry of a major department or 33', 33". 33" 

division head or of I Baird or Commission: does related work 
as required 

none 

Responsible for mana lin, Ind oveni,ht of the operation of 

Oltl MlMllment aerlt 
muttjpte District Prolrams, as well as the accountinl of several 

state and federalerants within the Board of Education. 
none none S,_ 

95'1. 

Responsible for provldlns ofOce support, administrative, 

clerical and financial services In order to en!.Ure effective, 

effident and accurate administrative ilnd flnantiill 

operations In the HUman Resources Department. 

Responsible for procurement procedures and purchase order 

requisitions. Responsible for administration. lIablon and 

coordinatinG of human resources system projects In meeting 

AdmlnlS1ralive Account Clerk all professional stilndards of human resources and systems 30"" 10". 25% 
development and Implementillion. Performs other duties as 

required or assllned which .re r.ISonably within the stope 

of the duties enumerolted ilbove. This position Involves 

wafltlng with Information of an extremely sensitive and 

confidential natUfe. 

35" 
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Last update: 6/1J/20J5 

7/1/2015 
Pay Hourly 

Pay Step Grade Pay Step Rate 
UAS0901 UA09 UAS0901 $26.9779 
UAS0902 UA09 UAS0902 $28.1257 
UAS0903 UA09 UAS0903 $29.3212 
UAS0904 UA09 UAS0904 $30.5672 
UAS0905 UA09 UAS0905 $31.8651 
UAV0901 UA09 UAV0901 $26.9779 
UAV0902 UA09 UAV0902 $27.7369 
UAV0903 UA09 UAV0903 $28.5174 
UAV0904 UA09 UAV0904 $29.3197 
UAV0905 UA09 UAV0905 $30.1446 
UAV0906 UA09 UAV0906 $30.9927 , 
UAV0907 UA09 UAV0907 $31.8651 
UAS1001 UA10 UAS1001 $28.7433 
UAS1002 UA10 UAS1002 $29.9647 
UA51003 UA10 UA51003 $31.2386 
UA51004 UA10 UAS1004 $32.5671 
UAS1005 UA10 UAS1005 $33.9502 
UAV1001 UA10 UAV1001 $28.7433 
UAVlO02 UA10 UAV1002 $29.5520 
UAVlO03 UA10 UAVlO03 $30.3834 
UAVlO04 UA10 UAVlO04 $31.2383 
UAV1005 UA10 UAVlO05 $32.1171 
UAV1006 UA10 UAV1006 $33.0208 
UAV1007 UA10 UAV1007 $33.9502 

4.5% 

7/1/2015 UAW Salary Schedule 
2.25%GWI 

I 
5.0% 5.0% 

35 Hours Per Weekly Weekly 1 37.5 Hours 4.5% Weekly Weekly 
Week Pension Pension Per Week Pension Pension 
Annual Rate Deduction Deduction ~ Annual Rate Deduction Deduction 

. $49,099.78 $42.49 $47.21 ! $52,606.91 $45.53 $50.58 
$51,188.77 $44.30 $49.22 $54,845.12 $47.46 $52.74 
$S3,364.58 $46.18 $51.31 $57,176.34 $49.48 $54.98 

$55,632.30 $48.14 $53.49 $59,606.04 $51.58 $57.31 

$57,994.48 $50.19 $55.76 $62,136.95 $53.77 $59.75 
$49,099.78 $42.49 $47.21 $52,606.91 $45.53 $50.58 
$50,481.16 $43.69 $48.54 $54,086.96 $46.81 $52.01 
$51,901.67 $44.91 $49.91 $55,608.93 $48.12 $53.47 
$53,361.85 $46.18 $51.31 $57,173.42 $49.48 $54.97 
$54,863.17 $47.48 $52.75 $58,781.97 $50.87 $56.52 
$56,406.71 $48.81 $54.24 $60,435.77 $52.30 $58.11 
$57,994.48 $50.19 $55.76 $62,136.95 $53.77 $59.75

1 $52,312.81 $45.27 $50.30 $56,049.44 $48.50 $53.89 
$54,535.75 $47.19 $52.44 $58,431.17 $50.57 $56.18 
$56,854.25 $49.20 $54.67 $60,915.27 $52.72 $58.57 
$59,272.12 $51.29 $56.99 $63,505.85 $54.96 $61.06 
$61,789.36 $53.47 $59.41 $66,202.89 $57.29 $63.66 
$52,312.81 $45.27 $50.30 $56,049.44 $48.50 $53.89 

$53,784.64 $46.54 $51.72 $57,626.40 $49.87 $55.41 

$55,297.79 $47.85 $53.17 $59,247.63 $51.27 $56.97 

$56,853.71 $49.20 $54.67 $60,914.69 $52.71 $58.57 

4.5% 5.0% 
40 Hours Weekly Weekly 
Per Week Pension Pension 
Annual Rate Deduction Deduction 

$56,114.03 $48.56 $53.96 
$58,501.46 $50.63 $56.25 
$60,988.10 $52.78 $58.64 
$63,579.78 $55.02 $61.13 
$66,279.41 $57.36 $63.73 

$56,114.03 $48.56 $53.96 
$57,692.75 $49.93 $55.47 
$59,316.19 $51.33 $57.03 
$60,984.98 $52.78 $58.64 
$62,700.77 $54.26 $60.29 
$64,464.82 $55.79 $61.99 
$66,279.41 $57.36 $63.73 
$59,786.06 $51.74 $57.49 
$62,326.58 $53.94 $59.93 
$64,976.29 $56.23 $62.48 
$67,739.57 $58.62 $65.13 
$70,616.42 $61.11 $67.90 
$59,786.06 $51.74 $57.49 
$61,468.16 $53.19 $59.10 
$63,197.47 $54.69 $60.77 
$64,975.66 $56.23 $62.48 

$58,453.12 $50.58 $56.20 $62,628.35 $54.20 $60.22 I $66,803.57 $57.81 $64.23 

$60,097.86 $52.01 $57.79 $64,390.56 $55.72 $61.91 $68,683.26 $59.44 $66.04 

$61,789.36 $53.47 $59.41 $66,202.89 $57.29 $63.66 1, $70,616.42 $61.11 $67.90 

Page 5 019 
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Agenda Item #4 

Request by Lou Casolo, City Engineering, to discuss the 
Pay Plan language regarding salary increases for "Clerk 
of the Works" 
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Mayor 
DAVID R. MARTIN 

To: 

From: 

Date: 

Re: 

CITY OF STAMFORD 
OFFICE OF LEGAL AFFAIRS 

HUMAN RESOURCES DIVISION 
I" WASHINGTON BOULEVARD 

P.O. BOX 10152 
STAMFORD, CONNECTICUT 081104·2152 

T·1.12Q3,9774070 
Fu! 1203,977-4075 

Personnel Commission 

Clemon Williams, Director of Human Resources 

September 21, 2015 

PAY PLAN LANGUAGE 

DIRECTOR OF LEGAL AFFAIRS 
& 

CORPORATION COUNSEL 
KATHRYN EMMETT 

Lou Casolo, City Engineering, is requesting the opportunity to discuss the Pay Plan 
language regarding salary increases for Clerk of the Works. 

It is Mr. Casolo's hope that this discussion will lead to the language being modified. 

I have attached a copy of the Pay Plan document as well as the salary schedule for the 
Clerk of the Works. 

Mr. Casolo was invited to the September 24'h meeting. 
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Mayor 
DAVID R. MARTIN 

To: 

From: 

Date: 

Re: 

CITY OF STAMFORD 
OFFICE OF LEGAL AFFAIRS 

HUMAN RESOURCES DIVISION 
aaa WASHINGTON BOULEVARD 

P.O. BOX 10152 
STAMFORD, CONNECTICUT 06904·2152 

Tel. 120319774070 
Fa .. : (203)977-4075 

Personnel Commission 

Clemon Williams, Director of Human Resources 

September 21, 2015 

PAY PLAN LANGUAGE 

DIRECTOR OF LEGAL AFFAIRS 
& 

CORPORATION COUNSEL 
KATHRYN EMMETT 

Lou Casolo, City Engineering, is requesting the opportunity to discuss the Pay Plan 
language regarding salary increases for Clerk of the Works. 

It is Mr. Casolo's hope that this discussion will lead to language being modified. 

I have attached a copy of the Pay Plan document as well as the salary schedule for the 
Clerk of the Works. 

Mr. Casolo was invited to the September 24'h meeting 
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HUMAN RESOURCES DIVISION 

CITY OF STAMFORD 

PAY PLAN 

FOR 

NON-UNION, APPOINTED AND ELECTED 
OFFICIALS 

Submitted to: 
Personnel Commission 

City of Stamford 

February 15, 2007 

Approved by Personnel Commission: January 21, 1998 
Approved by Board of Finance: January 8,1998 
Approved by Board of Representatives: January 5,1998 
Section II. L. Revised Effective March 20, 2000 Regarding Premium for M.D. 

Re-approved as amended by Personnel Commission: March I, 2007 I March 22, 2007 
Re-approved as amended by Board of Finance: 
Re-approved as amended by Board of Representatives: 

Re-approved as amended by Personnel Commission: April 24, 2008 
Re-approved as amended by Board of Finance: June 9, 2008 
Re-approved as amended by Board of Representatives: September 2, 2008 
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I. Introduction: 

A. Background: This Pay Plan covers non-union, appointed and elected officials. The 
legal basis for developing a pay plan for these individuals is found in the following 
City of Stamford Charter Section: 

Sec. CS-I 0-3 Salaries 

(a) The Director of Personnel and Human Resources with the approval of 
the Personnel Commission, the Board of Finance and the Board of 
Representatives, shall establish the salaries of the Mayor, the 
Directors, the City and Town Clerk and the Registrars of Voters. 

(b) The Director of Personnel and Human Resources shall establish, 
taking into account where necessary, any unique qualifications or job 
requirements, with the approval of the Personnel Commission, the 
Board of Finance and Board of Representatives, pay plans for all 
positions not included in a collective bargaining unit and not in the 
Board of Education. 

B. Pay Plan Objectives 

1. Internal equity. 
2 Competitive with the municipal market, except where dictated by 

special circumstances. 
3. Links pay and performance. 
4. Easy to administer. 
S. Provides continuity and flexibility. 

II. Administration of the Pay Plan for Non-Union. Appointed and Elected Officials 

A. Appointments: The minimum rate of pay for a classification shall normally be paid 
upon new appointment. An appointing authority may recommend a new appointment 
or reappointment, at a rate higher than the minimum rate established for the 
classification, by written request to the Director of Personnel and Human Resources. 
The Director of Personnel and Human Resources may approve a starting or 
reappointment rate up to the second step of the pay grade, except in the case of 
appointment or reappointment of the Director of Personnel and Human Resources, 
which salary approval shall be done by the Director of Legal Affairs. Requests to 
appoint or reappoint at a salary greater than the second step of the pay grade shall be 
made to the Personnel Commission. The Personnel Commission may approve a salary 
beyond the second step of the pay grade. 

B. Promotions: In the event an employee is promoted from one position covered by this 
salary plan to another position included in a higher grade of this salary plan, the 
salary of the employee shall be placed on the step in the new salary grade at a step 
which is closest to at least a 3% increase of their present rate of pay. 

2 
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C. Within Grade Salary Increase: All employees covered by this plan (except elected 
officials and those of limited duration as cited in Paragraph J) shall receive step 
increases effective July I, 2008 and every July 1st thereafter based solely on 
performance appraisals, on forms approved by the Personnel Commission. 
Employees with at least six months tenure with the City shall receive a step increase 
as outlined herein. The performance appraisal form is appended hereto and made a 
part hereof. Performance appraisal forms shall be based on job descriptions, tasks 
and standards developed for each position covered by this pay plan. 

Performance appraisal forms must be completed and submitted to the Human 
Resources Division by the date established by the Personnel Commission, for the 
individual to be eligible for a step increase based upon an overall rating of competent 
or higher performance. The Director of Personnel and Human Resources, in hislher 
discretion, may extend the deadline for submission of performance appraisals. 

D. Pay Rates for New Positions: In the event a new classification is established, the 
Human Resources Division shall recommend to the Personnel Commission the 
appropriate pay grade. The Personnel Commission shall vote on the appropriate pay 
grade. The addition of a new classification shall not be deemed to be a new pay plan, 
and therefore shall not require any further approval unless the new classification is at 
a salary level higher than Grade 8 as set forth in Paragraph F hereof. 

E. Reallocation of Positions: In the event of significant changes in the job content of a 
particular position, the Human Resources Division shall recommend to the Personnel 
Commission the appropriate pay grade. The reallocation of a position shall not be 
deemed to be a new pay plan, and therefore shal1 not require any further approval 
unless such real1ocation is more than one grade higher or lower. In the event the 
Personnel Commission real10cates a position two (2) or more grades in the course of 
three (3) years, such real1ocation shal1 be approved by the Board of Finance and 
Board of Representatives. 

Upon reallocation of a position to a higher grade, the incumbent shall be placed on 
the next highest step in the new pay grade, with at least a 3% increase in salary. If the 
incumbent is above the maximum of the new pay grade, the incumbent's salary shall 
remain fixed until the maximum of the new pay grade reaches the incumbent's salary. 
At that point, the incumbent shall be placed on the highest step. 

Upon reallocation of a position to a lower grade position, the incumbent shal1 be 
placed on a step in the lower grade closest to the incumbent's salary with no loss in 
pay resulting. 

3 
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F. Adlustment of Ranges: Effective January I, 2008, the ranges will be as follows: 

Grade Minimum Mldl!oint Maximum 

0 42,117 52,646 63,174 

I 49,693 62,117 74,540 

2 58,463 73,079 87,695 

3 67,232 84,040 100,848 

4 71,616 89,522 107,427 

5 76,002 95,004 114,005 

6 80,387 100,484 120,581 

7 84,768 105,963 127,158 

8 89,432 111,791 134,149 

Effective July 1,2008, for all Pay Plan employees, except Clerk of the Works I and Clerk 
of the Works II, and elected officials, the Salary Grades and Steps shall be as follows: 
Incumbents on July I, 2008 shall be placed on the closest step in their Pay grade which 
reflects at least a 3% increase from their June 30, 2008 base salary. In addition, 
incumbents shall receive credit for past service as a Pay Plan employee, which shall be an 
additional one step after initial placement, for every three consecutive years of service as 
a Pay Plan Employee. 

Clerk of the Works I and Clerk of the Works II shall remain on the Pay Plan effective 
January I, 2008. Normal starting rate shall be at the minimum of the salary grade, except 
that with the approval of the Director of Human Resources, the rate may go as high as 
midpoint of the salary grade. Any rate above midpoint requires the approval of the 
Personnel Commission. 

Effective July I, 2008: 
Stel! I Stel! 2 Stel! 3 Stel! 4 

Grade 0 52,646 56,155 59,665 63,174 

Grade I 62,117 66,258 70,399 74,540 

Grade 2 73,079 77,951 82,823 87,695 

Grade 3 84,040 89,643 95,245 100,848 

Grade 4 89,522 95,490 101,459 107,427 

Grade 5 95,004 101,338 107,671 114,005 

Grade 6 100,484 107,183 113,882 120,581 

Grade 7 105,963 113,028 120,093 127,158 

Grade 8 111,791 119,244 126,696 134,149 

4 
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The Steps within the Pay Plan and the ranges for the Clerk of the Works position shall be 
adjusted every July 1st by the World at Work salary structure adjustment for the projected 
increases for Officers/Executives, Total U. S. Firms. 

Adjustments to ranges for the Clerk of the Works position shall not affect salaries, except 
for salaries below the minimum of any range. Those below the minimum shall be raised 
to the minimum. 

G. Longevity and Education: The above rates do not include longevity and educational 
payments where applicable. Police and Fire are treated in the same manner as the 
positions under their supervision. 

H. Elected Officials: The salary for elected officials and certain appointed officials shall be 
as follows: 

Mayor 
Town Clerk 
Registrar of Voters 

115% of Step 3 of Grade 8 
80% of Step 3 of Grade 8 
60% of Step 3 of Grade 8 

As changes in the ranges are made, the above salaries will be adjusted accordingly. 
Changes in salary of elected officials shall be effective December 1st of every odd
numbered year, for the Mayor and Town Clerk. Changes in salary for the Registrar(s) of 
Voters shall be effective during the month of January of every odd-numbered year, in 
accordance with the state constitution. 

I. Part-time Positions: All salary recommendations are for full-time positions. If positions 
are filled on less than a full time basis, salaries shall be adjusted accordingly. 

J. Limited Duration Positions: Positions which are not anticipated to last beyond three (3) 
years shall not have salary adjustments made, e.g., Clerks of the Works. Unclassified 
positions created pursuant to Ordinance 602 are not covered by the salary ranges or 
requirements contained in this plan. Salaries for these position shall be set by the 
Personnel Commission taking into consideration similarly situated positions and/or 
available grant funds. 

K. Maintenance of Salarv Plan Obiectives: In order to maintain the salary plan 
objectives, the Personnel Commission shall review the salary ranges. This review shall be 
done every two (2) years and the results of such review shall be reported to the Board of 
Finance and Board of Representatives. If ranges need to be adjusted beyond what is 
contained in Section F of the pay plan, the new ranges must be approved by the Personnel 
Commission and the Boards of Finance and Representatives. 

L. Salarv Grades: Allocation of positions to grade shall be as follows: 

Grade 0 Clerk of the Works I 
Researcher - Board of Representatives 

5 
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Grade I Assistant Project Coordinator - Urban Transit way 
Project Accountant - WPCA 
Special Assistant to the Superintendent of Schools 
Special Assistant(s) - Mayor's Office 

Grade 2 Clerk of the Works 11 
Executive Aide-Mayor's Office 
Legislative Aide 

Grade 3 Construction Coordinator - WPCA 
Project Coordinator - Urban Transit way 

Grade 4 Labor Relations Specialist 

Grade 5 Assistant Director of Human Resources 
Assistant Fire Chief 
Assistant Police Chief 

Grade 6 Director of Economic Development 
Project Manager - Urban Transit way 

Grade 7 Fire Chief 
Police Chief 
Director of Health* 
Deputy Corporation Counsel 
Director of Personnel and Human Resources 

Grade 8 Director of Administration 
Director of Legal Affairs 
Director of Operations 
Director of Public Safety, Health and Welfare 

*In the event the position is filled by a medical doctor, a premium of up to 50% may 
be added to the base rate. 

Effective Date of Pay Plan: Except as provided for herein to the contrary, the 
provisions of the Plan will become effective July 1,2008, upon approval by the Personnel 
Commission, Board of Finance and Board of Representatives. 

6 
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7/1/2015 Pay Plan 
Clerks or Ihe Works Pay Ranges 

2.1 % Wage Adjustment Per World at Work 

Clerks of the Works I 
Grade 0 Minimum Midpoint Maximum 

7/1/2014 47,708 59,635 71,562 
Annual 7/1/2015 48,710 60,888 73,064 

Hourly 35 HrslWk 26.7637 33.4548 40.1453 
37.5 HrslWk 24.9795 31.2245 37.4690 
40 HrslWk 23.4183 29.2730 35.1272 

Clerks of the Works II 
Grade 2 Minimum Midpoint Maximum 

7/1/2014 66,225 82,781 99,338 
Annual 7/1/2015 67,616 84,519 101,424 

Hourly 35 HrslWk 37.1517 46.4393 55.7275 
37.5 HrslWk 34.6749 43.3433 52.0123 
40 HrslWk 32.5077 40.6344 48.7616 
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Frager, Rosemarie 

From: Casolo, Louis 
Sent: 
To: 

Thursday, September 10, 2015 10:36 AM 
Williams, Clemon; Frager, Rosemarie 

Cc: 
Subject: 

Orgera, Ernie; Markey, Nancy; Green, Frank; Sripa, Wareeya 
RE: Increase in check 

Williams: 

Thank you 

I would greatly appreciate placing this as an item on their agenda. 

Please let me know what if anything I need to provide to you so that we can discuss this item with them. 

Lou 

From: Williams, Clemon 
Sent: Friday, August 28, 20154:50 PM 
To: Casolo, Louis; Frager, Rosemarie 
Cc: Orgera, Ernie; Markey, Nancy; Green, Frank 
Subject: RE: Increase in check 

I have no problem with taking this to the Personnel Commission. The next meeting is September 24, 2015. 

From: Casolo, Louis 
Sent: Friday, August 28, 2015 4:48 PM 
To: Williams, Clemon; Frager, Rosemarie 
Cc: Orgera, Ernie 
Subject: Increase in check 

Clemon/Rose: 

In response to your 8/13/15 email to me please note the following: 

I would like the opportunity to discuss this matter with you further along with the Personnel 
Commission in the hopes to modify the Pay Plan language that states: 

"Adjustments to ranges for the Clerk of the Works position shall not affect salaries, except for salaries 
below the minimum of any range. Those below the minimum shall be raised to the minimum." 

In opinion that the intent of the Pay Plan language is that all Clerks will receive the same increases 
that the employees in the Pay Plan receive. 

The specific language of the pay plan is: 

1 
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Adjustments to ranges for the Clerk of the Works position shall not affect salaries. except for salaries below the 
minimum of any range. Those below the minimum shall be raised to the minimum. 

Based on the above language the only salaries that I have the authority to change are the ones that are below the 
minimum for any range. The only two people below the minim for the Range are Frank Cannella and Natasha 
Townsend. With that said if you want to go to the Board of Representative I am will go with you and try and get 
information to support your position. 

Salary scale as of 7/1/2015 

Clerks of the Works 
I 
Grade 
0 Minimum Midpoint Maximum 
Annual 711/2015 48.710 60,888 73,064 

Hourly 35 HrsIWk 26.7637 33.4548 40.1453 
37.5 
HrslWk 24.9795 31 .2245 37.4690 
40 HrslWk 23.4183 29.2730 35.1272 

Clerks of the Works 
II 
Grade 
2 Minimum Midpoint Maximum 
Annual 7/1/2015 67.616 84.519 101 ,424 

Hourly 35 HrslWk 37.1517 46.4393 55.7275 
37.5 
HrslWk 34.6749 43.3433 52.0123 
40 HrsIWk 32.5077 40.6344 48.7616 

Salary range effective 7/1/2014 
Clerks of the Works 
I 
Grade 
0 Minimum Midpoint Maximum 

7/1/2013 46.727 5M.09 70,090 
Annual 7/1/2014 47.708 59~635 71,562 

Hourly 35 HrslWk 26.2133 32.7667 39.3196 
37.5 
HrslWk 24.4657 30.5823 36.6983 
40 HrslWk 22.9366 28.6709 34.4047 

Clerks ofthe Works 
II 
Grade 
2 Minimum Midpoint Maximum 

7/1/2013 64.863 81 ,078 97,295 
Annual 7/1/2014 66.225 82,781 99.338 

Hourly 35 HrslWk 36.3875 45.4841 54.5813 
37.5 
HrslWk 33.9617 42.4518 50.9425 
40 HrslWk 31.8391 39.7986 47.7586 

3 
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37.5 Hrs/Wk 34.6749 
40 Hrs/Wk 32.5077 

43.3433 
40.6344 

52.0123 
48.7616 

The Steps within the Pay Plan and the ranges for the Clerk of the Works position shall be adjusted every July 1st by the 
World at Work salary structure adjustment for the projected increases for Officers/Executives, Total U. S. Firms. 

Adjustments to ranges for the Clerk of the Works position shall not affect salaries, except for salaries below the 
minimum of any range. Those below the minimum shall be raised to the minimum. 

G. Longevity and Education: The above rates do not include longevity and educational payments where applicable. 
Police and Fire are treated in the same manner as the positions under their supervision. 

H. Elected Officials: The salary for elected officials and certain appointed officials shall be as follows: 

Mayor 
Town Clerk 
Registrar of Voters 

115% of Step 3 of Grade 8 
80% of Step 3 of Grade 8 
60% of Step 3 of Grade 8 

As changes in the ranges are made, the above salaries will be adjusted accordingly. Changes in salary of elected officials 
shall be effective December 1st of every odd-numbered year, for the Mayor and Town Clerk. Changes in salary for the 
Registrar(s) of Voters shall be effective during the month of January of every odd-numbered year, in accordance with the 
state constitution. 

I. Part-time Positions: All salary recommendations are for full-time positions. If positions are filled on less than a 
full time basis, salaries shall be adjusted accordingly. 

J. Limited Duration Positions: Positions which are not anticipated to last beyond three (3) years shall not have 
salary adjustments made, e.g., Clerks of the Works. Unclassified positions created pursuant to Ordinance 602 are not 
covered by the salary ranges or requirements contained in this plan. Salaries for these position shall be set by the 
Personnel Commission taking into consideration similarly situated positions and/or available grant funds. 

K. Maintenance of Salary Plan Objectives: In order to maintain the salary plan objectives, the Personnel 
Commission shall review the salary ranges. This review shall be done every two (2) years and the results of such review 
shall be reported to the Board of Finance and Board of Representatives. If ranges need to be adjusted beyond what is 
contained in Section F of the pay plan, the new ranges must be approved by the Personnel Commission and the Boards 
of Finance and Representatives. 

L. Salary Grades: Allocation of positions to grade shall be as follows: 

Grade OClerk of the Works I 
Researcher - Board of Representatives 

----Original Message----
From: Carolluzzi, Anthony 
Sent: Friday, July 31, 201S 10:06 AM 
To: Frager, Rosemarie; Williams, Clemon 
Subject: Increase in check 

To Whom it may concern, 

5 
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Agenda Item #5 

Discussion of new policy on drug use by candidates for 
police officer 
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Survey of Drug use as a disqualifier of applicants: 

FBI: 

Employment Drug Policy 
The FBI is firmly committed to a drug-free society and workplace. Therefore, the unlawful use 
of drugs by FBI employees is not tolerated. 
Furthermore, applicants for employment with the FBI who currently use illegal drugs will be 
found unsuitable for employment. The FBI does not 
condone any prior unlawful drug use by applicants. We realize, however, some otherwise 
qualified applicants may have used drugs at some 
point in their past. The following policy sets forth the criteria for determining whether any prior 
drug use makes an applicant unsuitable for 
employment, balancing the needs of the FBI to maintain a drug-free workplace and the public 
integrity necessary to accomplish the FBI's 
intelligence and law enforcement missions. Applicants who do not meet the listed criteria should 
not apply for any FBI position. 

Criteria: 

You can easily determine whether you meet the FBI's illegal drug policy by answering the 
following questions: 
I. Have you used marijuana at all within the last three years? 
2. Have you used any other illegal drug (including anabolic steroids) at all in the past 10 years? 
3. Have you ever sold, distributed, manufactured, or transported any illegal drug? 
4. Have you ever used any prescription drug or used a legally obtainable substance in a manner 
for which it was not 
intended within the past three years (36 months)? 
If you answered Yes to any of these questions, you are not eligible for employment with the FBI. 

Seattle: 

Drug Use. 

An applicant's drug use will be looked at on a case by case basis. In order to be considered the 

most competitive candidate and to increase the likelihood of continuing on in the process, the 

closer you are to meeting the timeline listed for the drug(s) in question the better. 

Prior to the exam date:'Have not used Marijuana within twelve (12) months, and 

• Have not used cocaine or crack within the previous ten (lO) years. and 

'Have not used club drugs, such as, but not limited to: Ketamine. GHB. Rohypnol, or MDMA 

(ecstasy) within the previous five (5) years, and 

·1·lave not used any Hallucinogens, LSD, Mushrooms, or Psylocybin within the previous ten (lO) 

years. and 



48

·I-Iave not used PCP, Angel Dust, Wet or Phencyclidine within the previous ten (10) years, and 

·Have not used Opium, Morphine, or Heroin within the previous ten (10) years, and 

·Have not used Methamphetamine, Crank, Crystal, Ice, Speed, Glass, or Amphetamine within 

the previous ten (10) years, and 

·I-Iave not inhaled aerosols, sometimes referred to as Huffing (paint) or Whippits (Nitrous Oxide) 

or used Khat within the previous five (5) years, and 

·Have not used four (4) or more controlled substances within the previous ten (10) years, and 

'Have not used any illegal drug(s) while employed in a criminal justice and!or law enforcement 

capaci ty, and 

·Have not manufactured or cultivated illegal drug(s) for the purpose of the sales/marketing of the 

drug(s). 

Please note that use of illegal drugs and the illegal use of prescription drugs, referred to in this 

standard, means the use of one or more drugs, the possession or distribution of which is unlawful 

under the Uniform Controlled Substances Act. 

Offers of employment are conditioned upon a pre-employment drug screening to confirm 

abstinence !Tom illegal drug use. 

Riverside California Police Department: 

Drug Use Guidelines I Disqualifications 

Controlled Substance Must not have possessed or used in the past: 

Marijuana or Derivative 

Amphetamines / Methamphetamine 

Barbiturates 

Cocaine or Derivative 

Illegal use of any Prescribed! Non-Prescribed 
Controlled Substance 

Anabolic Steroids 

Organic or inorganic hallucinogens including LSD, PCP, 
XTC, and other designer drugs 

Opium! Heroin 

Manufactured, Cultivated, Transported, Brokered, Sold 
Controlled Substances 

Injection of any Controlled Substance· 

3 Years 

5 Years 

5 Years 

5 years 

5 years 

5 years 

7 years 

o Instances 

o Instances 

o Instances 
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*Jnjection of steroids will be considered on a case-by-case basis 

Possession, as used in this standard, is defined as each time the listed controlled substance was in 
the applicant's hands, in his/her clothing, domicile, vehicle, work area under his/her exclusive 
control, or any other area in which the applicant exercised control. 

City of Arvada 

Drug/Alcohol Use 

Use of marijuana within the last three years. 

Any arrest for Driving Under the Influence for alcohol or drugs in the last five years, unless case 
was dismissed. 

Influence of any other illegal drug within the last five years. 

Any production, cultivation, transportation or sale of illegal drugs. 

Any instance of fraudulently obtaining a prescription medication or controlled substance, or 
forging a prescription order. 

Evidence of current excessive alcohol use. 

City of Victoria Texas Police Department: 

Prior Drug Use: 

Evaluating prior drug use by an applicant for the Victoria Police Department revolves around the 
experimental versus the habitual user. Rather than immediately disqualifying an individual for 
prior drug use, the police department tries to distinguish between the individual who has used 
marijuana or other drugs on several occasions (experimented), as opposed to a person who has 
regularly used drugs over an extended period of time. 

Various factors may be taken into consideration when evaluating prior drug use by an applicant 
and evaluated on a case by case basis. Factors to be considered when determining eligibility 
include the type of substance used, frequency of use, if the use was experimental, and how recent 
was the usage. Experimental use is considered usage to determine the effects of a drug. 

Another factor that may be considered is whether the prior drug use was self-disclosed by the 
applicant or discovered during the background investigation. 

Temporary or Permanent Disqualifiers: 
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If, at any point, the applicant is determined to meet any of the following disqualifiers, the 
application process for that individual may be terminated at the discretion of the Chief or 
Assistant Chief: 

• Possession or use of any Penalty Group I or 2 substance within the last three (3) years. 
(Examples include but are not limited to: cocaine, morphine, opium, heroin, LSD, PCP, 
methamphetamine, ecstasy, and oxycontin) 

• Possession or use, without a prescription, of any Penalty Group 3 drug; within the last 
three (3) years. (Examples include but are not limited to: steroids, xanax, hydrocodone, 
ambien, ritalin, and codeine). 

• Possession or use of marijuana within the last three (3) years. 

• Abuse of inhalants within last three (3) years. (Examples include but are not limited to 
paint, paint thinner, freon, and gasoline). 

• Involvement in the illegal manufacture, sale, delivery or furnishing of any controlled 
substance or drug to another with the expectation that a personal benefit would be 
received as a result of the actions. - Permanent Disqualification. 

• Conviction of any offense involving illegal drugs according to the requirements set by 
Texas Commission on Law Enforcement (TCOLE) or Criminal Justice Information 
Services (CJIS) security rules. 

State of Washington Police: 

Drug Possession/Usage 

Drug possession/usage beyond these standards disqualifies you for employment with the 
Washington State Patrol. 

"Possession" is defined as having actual physical control of any illegal (non-prescribed) drug for 
personal use or otherwise. 

"Use" is defined as: trying, testing, or experimenting, which includes, but is not limited to 
tasting, smoking, injecting, absorbing, sniffing, or inhaling. 

• No use or possession of any non-prescribed Schedule 1-5 drugs (except for 
Marijuana/Hashish) over five (5) times combined. This standard applies to synthetic 
versions of Schedule \-5 drugs. 

• No use or possession of any non-prescribed Schedule \-5 drugs (except for 
Marijuana/Hashish) in the last three (3) years. This standard applies to synthetic versions 
of Schedule \-5 drugs. 

• No use or possession of Opiates or Heroin, regardless of time frame. 
• No injection of any non-prescribed drugs, regardless of time frame. 
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• No use or possession ofmarijuanalhashish within the last one (1) year, regardless ofage. 
• No trafficking, selling, offering to sell, or transporting for sale of any illegal drugs, 

regardless of time frame. 
• No drug use or possession of any non-prescribed Schedule 1-5 drugs after submitting an 

application, while employed, or after having been employed by a law enforcement 
agency, (including military law enforcement), regardless of time frame. 

• No intentional inhalation (huffed) of any aerosol or substance (nitrous oxide, whippets, 
paint, glue, DXM, etc) in the last three (3) years. 

Examples of schedule I-V drugs include, but not limited to: 

• Schedule I (ReW 69.50.204) - Examples could include: Codeine, Heroin, Morphine, 
Ecstasy, LSD, Peyote, GHB, Methaqualone, Marijuana/Cannabis, etc. 

• Schedule II (ReW 69.50.206) - Examples could include: Opium, Cocaine, Codeine, 
Hydrocodone, Oxycodone, Methadone, Methamphetamine, Amphetamine, Depressants, 
Hallucinogenic substances, etc. 

• Schedule III (ReW 69.50.208) - Examples could include: Stimulants, Depressants, 
Hallucinogens, Ketamine, Anabolic steroids, Hallucinogenic substances, etc. 

• Schedule IV (ReW 69.50.210) - Examples could include: Barbital, Diazepam, 
Fludiazepam, Halazepam, Lorazepan, Phenobarbital, etc. 

• Schedule V (ReW 69.50.212). 

Office of the Sheriff St Mary's County Maryland: 

Used any type of illegal drug in the past three (3) years; 
Abused any prescription medication or other medication in the past three (3) years; 
Ever taken a hallucinogenic drug such as LsD, PCP, Psilocybin (mushrooms), mescaline, estasy, 
etc.; 
Used marijuana more than 20 times or more than 5 times after age 21; 
Used any other combination of illegal drugs more than 5 times or once after age 21; and 
Sold or distributed drugs whether you made money on the transaction or not. 

City of Miami Gardens: 

DISQUALIFIERS 
NOTE: These are guidelines and are not limited to the drugs listed in this package. A 
background investigation will be conducted as part of the testing process to determine if the 
"moral character" of the candidate is appropriate for employment as a Miami Gardens Police 
Officer/Sergeant. "Moral character" is determined by examination of the 
life experiences of the candidate including but not limited to the following listed factors. Other 
factors such as past illicit narcotic use, history of arrest, incidents of theft, prior work and driving 
history will also be considered. 
The present standards of the Miami Gardens Police Department would disqualifY an applicant if 
any of the following were indicated as a result of the polygraph examination or background 
investigation: 
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o Use of illegal or illicit drugs within two years of the submission of an application for 
employment as a Police Officer. 
o Any more than occasional past use of marijuana, and not within two years of application. 
o Any more than experimental past use of cocaine, and not within five years of application. 
o Any more than isolated past experience with amphetamines, barbiturates, inhalants, or 
designer drugs such as GHB, Rohypnol (Roofies), Ecstacy, Special K (Ketamine), etc., or 
hallucinogens such as LSD, PCP, Ice, Mescaline, Psilocybin (Mushrooms), etc., or abuse of any 
prescription drugs, and not within five years of application. 
o Any more than one cycle of steroids, and not within five years of application. 
o Past sale or delivery of any illicit or illegal drug may be cause for disqualification. 
o Any use of illicit or illegal narcotics after having been employed by a police or corrections 
agency, or in a police or corrections capacity (including Military Police Officer) automatically 
disqualifies the applicant. 
o Any use or abuse of any illegal or prescription drug, not specifically identified in this section, 
may be cause for disqualification. 

New Jersey State Police: 

I. If you have used marijuana or hashish within the past three years. 

2. If, within the past ten years, have possessed or used any other illegal drug or drugs, 
including anabolic steroids, adderol other drug other than those prescribed or provided by a 
physician. 

3. If you have sold, or provided an illegal drug to another person. 

4. If you have manufactured an illegal drug at any time. 
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Agenda Item #3 

Reorganization of Mail & Duplicating Center - Creation 
of two new classifications: PrintinglMail Technician II, 
and PrintinglMail Technician 1. 
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MAYOR 
DAVID R. MARTIN 

To: 

From: 

Re: 

Date: 

CITY OF STAMFORD 
OFFICE OF LEGAL AFFAIRS 

HUMAN RESOURCES DIVISION 
888 WASHINGTON BOULEVARO 

P.O. BOX 10152 
STAMFORD, CONNECTICUT 06904·2152 

Tel. (203) 977-4070 
Fax: 1203,977-4075 

Memorandum 

Personnel Commission 

Clemon Williams, Director of Human Resources 

Reorganization of Mail & Duplicating Center 

September 21, 2015 

DIRECTOR OF LEGAL AFFIARS 
& 

CORPORATION COUNSEL 
KATHRYN EMMETI 

HUMAN RESOURCES DIRECTOR 
CLEMON W. WILLIAMS 

The Human Resources Department has received a request from the Department of Office of 
Policy and Management to assist in developing a personnel strategy for the Mail and Duplicating 
Center. 

The department is presently made up of a Central Services Supervisor (full time at an annual 
salary range ofMAA-02 $55,332 - $71,141); and an Automated Copy Machines Operator (perm. 
part time annual range for a full time of UA W SN -08 $46,143 - $54,505). Currently the 
position of Central Services Supervisor is vacant and the Administration feels that it is not 
necessary to replace the vacated position, but rather to re-allocate some of the administrative 
duties and make better use of available resources. 

With that in mind, we've developed two new classifications: 

• Printing/Mail Technician II, and 
• Printing/Mail Technician I 

The Printing/Mail Tech II, would encompass overall responsibility for the Mail and Duplicating 
Center and would be filled as a full time position; while the Printing/Mail Tech I would be 
responsible for assisting and for backfilling this role and the position would be filled as a 
permanent part time position. 

The new classifications were created, because the Automated Copy Machine Operator 
Classification is not a single incumbent occupied position. Therefore we're not requesting that 
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the classification be abolished; simply that these two new positions be created to fill the 
operational needs of the Mail and Duplicating Center. 

Because the Printing/Mail Tech II would encompass additional duties over those of the 
Automated Copy Machine Operator Position, we are requesting that this classification be placed 
in VAW - Grade SN-09 at a range of $49,099 - $57,994, which is one grade above the 
Automated Copy Machine Operator Classification, which is at Grade SN -08. 

We are also requesting that the position of Printing/Mail Tech I position be placed in VAW 
Grade SN-07 at an hourly range of$23.85 - $28.17. This position has a full time annual range 
of$43,417-$51,282; however, it will be filled as permanent part time. We anticipate that the 
incumbent selected for this role would serve as a backup to the Tech II position. 

Please find the attached: 

• Memo from Acting Director ofOPM 
• Current Organizational Chart 
• Proposed Organization Chart 
• Printing/Mail Technician II Draft Job Description 
• Printing/Mail Technician I Draft Job Description 
• VA W Salary Schedule 
• National Occupation/Salary information for: 

o Print, Binding and Finishing Workers, and 
o Mail Clerks and Mail Machine Operations, Except Postal Service 

Ivmf 
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Mayor 
DAVID R. MARTIN 

To: Clemon Williams 

• 
• CITY OF STAMFORD 

OFFICE OF POLICY & MANAGEMENT 
III WASHINGTON BOULEVARD 

P .O. BOX 10152 
STAMFORD. CONNECTJCUTOGIOoI·2152 

From: Lee Berta, Interim OPM Director 
Re: Printing/Mail Technician I & Printing/Mail Technician II 
Cc: Vanessa Francis 

Date: 

INTERIM DIRECTOR 
OFFICE OF POLICY & MANAGEMENT 

LEE BERTA 

Phone: C203) 9n·5739 
FAX: 1203) .n·S2S3 

Email: IbertaC!sblmfordctgov 

09/18/15 

The Mail & Duplicating Center, under the Office of Policy and Management, provides print and 
duplicating services to all City Departments as well as some non-profit organizations. The 
department also processes interoffice mail for all City buildings as well as incoming/outgoing 
mail for the government center. 

In the current budget, the mail and duplicating center has funding for a full-time Central Service 
Supervisor and permanent part-time Auto Copy Machine Operator. After the supervisor left 
earlier this year, it was understood the department would work more efficiently with two 
Printing/Mail Technicians rather than the current budgeted positions in place. The intention is 
to have one full-time Lead Technician who will provide oversight to the permanent part time 
Printing/Mail Technician I as well as provide direction on tasks when necessary. Also, having 
two positions that share responsibilities would ensure all work was completed with ease and to 
make certain there was always coverage in the mail room during business hours. 

Thank you for your time in this matter. 

CA--. 

Lee Berta, Interim OPM Director 
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FLSA Classification- Non-Exempt 
Classified- UA W 
Salary Grade- SN-09 
Reports to- Assistant Director, OPM 

-1-

PRINTING/MAIL TECHNICIAN II 

GENERAL SUMMARY OF DUTIES 

Adopted: 

Under the general direction of the Assistant Director of OPM or Designee: 
performs technical worl-. in the preparation. operation. and maintenance of 

printing. copying. t1nishing. computer. or mail equipment. and the related duties 
involved in printing and/or mail operations. Performs other duties as neccssar~. 

ESSENTIAL FUNCTIONS: 

Completes tasks related to printing, duplicating. binding. finishing . and/ or mail 
assignments as directed. 

Prepares the appropriate piece(s) of equipment for the assigned operution(s): 

selects the appropriate paper: adjusts equipment properly for various sized 
paper. documents. and envelopes: sets up and adjusts mail meters to appl) 

appropriate postage rates: sets up and adjusts feeders and ink supp ly sources to 
accommodate various document sizes: sets up and adjusts pressure seal 
equipment ; prepares and removes output for distribution: maintains required 

records. 

Operates a variety of printing. copying. and/or mailing equipment including: off

set presses, high speed copiers. computers. scanncrs . mass storage equipment. 
collators. stitchers. folders, hole punchers. paper cutters. shrink \\ rap. padders. 
digita l mail machines. multi-station inserters. me ters. scales. pressure scalers. 
bursters. imprinters. decollaters. labelers . and /or o ther peripheral computer 

printing. or mail equipment. 

Operates a ,-ariety of computer and peripheral equipment used in database 
pro duction printing. 

Assist with invoicing and charge-back s. 

Transports. processes. sorts , meters. and distribu tes mail and /or supplies: makcs 
scheduled and other pickUps and deliveries a s needed. 
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Printing/Mail Techniciall II 
S/V-09 

ESSENTIAL FUNCTIONS (cont'd): 

-2-

Cleans. lubricates, adjusts. and performs routine maintenance on equipment to 
keep in good working order. 

Ma) provides task oversight of lo\\er level employees or volun teers. 
May assists in training of employees/ volunteers in the operation of printing 
and /or mail equipment. computers. and related equipment: and /or provides 
direction on tasks as necessary. 

Performs other related work as assigned. 

KNOWLEDGE, SKILLS ANI) ABILITIES 

Intermediate knowledge of the operation, adjustment and maintenance of 
printin!!, cop v in~ and!or mail equirmcnt, computers. and other peripheral 
equipm-ent. al1d tne abilit), to keep in good working order. 

Intermediate knowledge of various types of papers, inks. chemicals, and 

applications used in printing and/or mail operations. 

Abilit) to learn and remain current on U.S. Postal Service (USPS) Regulation s. 

postal ratcs. and mail standards. 

Abilit) to produce and maintain the necessary operations and production records. 

Ability to learn standard operating procedures of each machine as prescribed by 

the manufacturer. 

Ability to lift. move. and transport supplies and/or mail. 

Ability to understand and follow instructions. and to effectively and efficiently 

complete assignments in a timely manner. 

Ability to establish and maintain effecti\'e \\orking relationships \\· ith customers 

and other employees. 

MINIMUM OUALIFICATIONS: 

One or more years of experience as a Printing / Mail Technician I \\ ith the Cit} 
of Stam ford. 

OR 

Possession of a high school diploma or proof of high school equivalcnC): and 
one (I) or more years of experience \\ hich involved significant experience 
(i.e .. 50% time or more) in printing. high-volume copying. and mail 
operations. 

Special Requirement: Possession of a motor vehicle driver's license. 
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Printing/Mail Technician II 
SIV-09 

-3-

ADA and ADAAA Specifications 

Physical Demands: 
Ability to stand, walk, sit, use hands, fingers, handle, or feel objects, tools or controls; reach with 
hands and arms; climb stairs; balance; stoop, kneel, crouch or crawl; talk or hear; taste or smell. 
The employee must occasionally lift and/or move up to 50 pounds. Specific vision abilities 
required by the job include close vision, distance vision, color vision, peripheral vision, depth 
perception, and the ability to adjust focus. 

Work Environment: 
While performing the duties of this job, the employee may be exposed to weather conditions. 

The work environment may be noisy. 

This job description is not inclusive of all job jimctions and will be reviewed 
periodically as duties and re,pollSibilities change with business necessity. 
Position duties and responsibilities are subject 10 modification. 
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FLSA Classification- Non-Exempt 
Classified- UA W 
Salary Grade- SN-07 
Reports to- Assistant Director, OPM 

-1-

PRINTINGIMAIL TECHNICIAN I 

GENERAL SUMMARY OF DUTIES 

Adopted: 

Under thc general supervision or the Assistant Director of OrM or designee: 
conducts entry-Icvel. semi-skilled work in the operation of small offset presses. 
medium volume high-speed copiers. finishing, and mail equipment. and the 
related duties involved in printing and l or mail operations. Performs other duties 
as necessary. 

ESSENTIAL FUNCTIONS: 

Performs general printing and lor mail duties such as selling up. operating. and 
maintaining equipment used in printing operations and lor mail processing. 

Operates a variety of printing and /or mailing equipment including: high-speed 
copiers. off-set presses, stitchers. cullers. collators. deeollators. hole - punchers. 
folders. multi-station inscrters. mcters. digital mail machines. scales. pressure 

scalers. bursters. labelers. or other rclated equipment such as binding. shrink 
wrap. or padding equipment. 

Assists in the cleaning. lubricating. adjustment. and maintenance or equipmcnt: 

changes inks and chemicals as necded. 

Maintains log of departmental \lork requests; performs charge-bucks. I.e .. billing 

in abscnceMail Technician II. 

Receives instruction and oversight in the performance of assignments: as 
experience is gained. oversight becomes more general in nature. 

Receives on-the-job training on printing andlor mail operations. processes. and 

equipment. 

KNOWLEDGE. SKILLS AND ABILITIES 

Abilit~ to learn the operations. adjustment. maintenance of printing. duplica t in g 
andl or mail equipment. and other general office machines. 

Ability to adapt to changes in operations as needed. 
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-2-

Ability to learn standard operation procedures of each machine as prescribed the 
manufacturer. 

Ability to learn U.S. Postal Service (USPS) regu lations. posta l ratc~. and mai l 
standards. 

Abilit) to learn computer program to use in the tracking of \\ork orders. 

Ability to lift. move. and transport supplies and /o r mail. 

Abilit) to understand and folio\\' oral and \\ rillen instructions. 

Ability to establish and maintain effective \\orking relationships ac ross the 
organization with all levels of employees. 

Abilit) to operate a motor vehicle as needed in performance of assignments. 

SPECIAL REQUIREMENT: 

Must possess and maintain a valid current motor vehicle operator's license. 

MINIMUM QUALIFICATIONS: 

Pos~cssion of a high school diplomu or proof of high school equivulency. 

ADA and ADAAA Specifications 

Physical Demands: 
Ability to stand, walk, sit, use hands, fingers, handle, or feel objects, tools or controls; reach with 
hands and arms; climb stairs; balance; stoop, kneel, crouch or crawl; talk or hear; taste or smell. 
The employee must occasionally lift and/or move up to 50 pounds. Specific vision abilities 
required by the job include close vision, distance vision, color vision, peripheral vision, depth 
perception, and the ability to adjust focus. 

Work Environment: 
While performing the duties of this job, the employee may be exposed to weather conditions. 

The work environment may be noisy. 

This job descriptioll is 1I0t illclllsive of all job jimctiolls alld will be rel'iewed 
periodically as dllties and responsibilities change with bllsiness necessity. 
Position dllties and responsibilities are sllbjectto modification 
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'st update: .<;/11/2015 7/1/2015 UAW Salary Schedule 
2.25%GWI 

r~ ~ 
1"; 

j 4.5% 5.0% 5.0% , 4.5% 5.0% 
7/1/2015 35 Hours Per Weekly Weekly 37.5 Hours 4.5% Weekly Weekly 40 Hours Weekly Weekly 

Pay Hourly Week Pension Pension Per Week Pension Pension Per Week Pension Pension 
Pay Step Grade Pay Step Rate 2 Annual Rate Deduction Deduction ~ Annual Rate Deduction Deduction 2 Annual Rate Deduction Deduction 
UAS010l UAOl UA50101 $16.9845 [ $30,911.79 $26.75 $29.72 " $33,119.78 $28.66- - $31.85 j $35,327.76 $30.57 $33.97 
UAS0102 UAOl UAS0102 $ 17.7065 $32,225.83 $27.89 -.?30 .99 .~ $ 34,527.68 $29.88 $33.20 ...... $36,829.52_ $31.87 $35.41 
UAS0103 UAOl UAS0103 $18.4602 $33,597.56 $29.07 $32.31 1. $35,997.39 $31.15 $34.61 $38,397.22 $33.23 $36.92 
UA50104 UAOl UA50104 $19.2426 $35,021.53 $30.31 $33.67 $37,523.07 $32.47 $36.08 $40,024.61 $34.64 $38.49 
UAS0105 UAOl UAS0105 . ~20.0617 · $36,512.29 $31.60 $35 . 1~ Ai $~.,l20.32 $33.85 $37.62 " $41,728.34 $36.11 $40.12 
UAV010l UAOl UAV010l $16.9845-i. $30,911.79 $26.75 $29.7211 $33,119.78 $28.66 $31.85 $35,327.76 $30.57 $33.97 
UAV0102 UAOl UAV0102 $17.4623!~ $31,781.39 $27.50 $30.5~ $34,051.49 $29.47 $32.74 $36,321.58 $31.43 $34.92 
UAV0103 UAOl UAV0103 $17.95371032.675.73 $28.28 $31.42 1 ~35,009.72 $30.30 $33.66 i- $37: 343.70 $32.32 $35.91 
UAV0104 "UA01 UAV0104 $18.4589~_ $33,595.20 $29.07 $32.30 $35,994.86 $31.15 _ $34.61 n $38,394.51 $33.23 $36.92 
UAV0105 UAOl UAV0105 $18.9781 i! $34,540.14 $29.89 $33.21 4 $37,007.30 $32.03 $35.58 _$39,474.45, $34.16 $37.96 
UAV0106 UAOl UAV0106 $19.5121 '; $35,512.02 $30.73 $34.15 ' $38,048.60 $32.93 $36.59 $40,585.17 $35.12 $39.02 
UAV0107 UAOl ' UAV0107 $20.0617 . $36,512.29 $31.60 $35.11~ $39,120.32 $33.85 $37.62 $41,728.34 $36.11 $40.12 
UAS0201 UA02 UAS0201 $17.9191 '1 $32,612.76 $28.22 ' $31.36" $34,942.25" $30.24 $33.60 $37,271.73 $32.25 $35.84 
UAS0202 UA02 UAS0202 $18.6816 $34,000.51 $29.42T $32.69 1 $36,'429.12 $31.53 $35.i)3 $3 8,857.73 $33.63 $37.36 
UAS0203 UA02 UA50203 $19.4740~ $35,442.68 $30.67 $34:08 , $37,974.30_ $32.86" ~36.5<] $ 40,505.92 $35.05 $38.95 
UAS0204 UA02 UAS0204 $20.3030 $36,951.46 $31.98 $35.53 J $39,590.85 $34.26 $38.07 ' $42,230.24 $36.55 $40.61 
UAS0205 UA02 UAS0205 $21.1660 1 $38,522.12 $33.34 $37.04 ' $41,273.701 $35.72- $39.69 $44,025.28 $38.10 $42.33 
UAV0201 UA02 UAV0201 $17.919i~· $32,612.76 $28.22 $31.36 $34,942.25 $30.24 $33.60 $37,271.73 $32.25 $35.84 
UAV0202 . UA02 UAV0202 $18.4232 !'! $33,530.22 $29.02 $32.24 $35,925.24 $31.09 $34.54 $38,320.26 $33.16 $36.85 
UAV0203 UA02 UAV0203 $18.9417 ~ $34,473.89 $29.83 $33.15 $36,936.32 $31.96 $35.52 $39,398.74 $34.10 $37.88 
UAV0204 UA02 UAV0204 $19.4746 ' $35,443.77 $30.67 $34.08 "" $37,975.47 $32.86 $36.51 $40,507.17 $35.05 $38.95 
UAV0205 UA02 UAV0205 $20.0224 '~ $36,440.77 $31.54 $ 35.04 - $39,043.68 $33.79 $37.54 $41,646.59 $36.04" $40.04 
UAV0206 UA02 UAV0206 $20.5857 $37,465.97 $32.42 $36.02 $40,142.12 $34.74 $38.60 I $42,818.26 $37.05 $41.17 
UAV0207 UA02 UAV0207 $21.1660 $38,522.12 $33.34 $37.04 I $41,273.70 $35.72 $39.69 ,..... $44,025.28 $38.10 $42.33 
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Last update: 6/11/20i5 

Pay 
Pay Step Grade Pay Step 
UAS0301 UA03 UAS0301 
UAS0302 UA03 UAS0302 
UAS0303 UA03 UAS0303 
UAS0304 UA03 UAS0304 
UAS0305 UA03 UAS030S 
UAV0301 UA03 UAV0301 
UAV0302 UA03 UAV0302 
UAV0303 ,UA03 UAV0303 

"T 

UAV0304 UA03 UAV0304 
UAV0305 UA03 UAV0305 
UAV0306 UA03 UAV0306 
UAV0307 UA03 UAV0307 
UAS0401 UA04 UA50401 
UAS0402 UA04 UAS0402 
UAS0403 . UA04 UAS0403 
UAS0404 UA04 UAS0404 
UAS0405 UA04 UAS0405 
UAV0401 UA04 UAV0401 
UAV0402 UA04 UAV0402 
UAV0403 UA04 UAV0403 
UAV0404 UA04 UAV0404 
UAV0405 UA04 UAV0405 
UAV0406 UA04 UAV0406 
UAV0407 UA04 UAV0407 

:;: 
tJ 

4.5% 

7/1/2015 UAW Salary Schedule 
2.25%GWI 

, , 
~ 

5.0% 

~ 
5.0% 4.5% 

7/1/2015 35 Hours Per Weekly Weekly 37.5 Hours 4.5% Weekly Weekly ~ 40 Hours Weekly 

Hourly Week Pension Pension Per Week Pension Pension t' PerWeek Pension 
Rate '2 Annual Rate Deduction Deduction 2 Annual Rate Deduction Deduction 2 Annual Rate Deduction - _'''.''~ $3'.910.97 $18.9287 tl $34,450.23 $29.81 $31.94 $35.49 $39,371.70 $34.07 ,. .I --
$19.7322 ,,"' $35,912.60 $31.08 $34.53 $38,477.79 $33.30 $37.00 l $41,042.98 $35.52 

$20.5712 i $37,439.58 $32.40 $36.00 " $40,113.84 $34.71 $38.57 $42,788.10 $37.03 
$21.4449 ' $39,029.72 $33.78r 

- - " 

$38.60 $37.53 . $41,817.56 $36.19 $40.21 , $44,605.39 
$22.3S74 -'1 $40,690.47 

r . -, 
$35.21 $39.13 ~ $43,596.93 $37.73 $41.92 ~ $46,503.39 $40.24 

$18.9287 ~f $34,450.23 $29.81' $33.13 $36,910.97 $31.94 $35.49 ~ $39,371.70 $34.07 
$19.4612 i $35,419.38 $30.65 $34.063,) $37,949.34 $32.84 $36.49 $40,479.30 $35.03 

$20.008~~ $36,416.02 $31.51 $35.02 !A $39,017.16 $33.76 $37.52 $41,618.30 $36.02 
$20.5717 , $37,440.49 $32.40 ~36.00{ ~40,11.c82:- $34.711 2 38.57.4 $42,789.14 $37.03 
$21.1506 $38,494.09 $33.31 $37.01 1 $41,243.67 t- $35.69 $39.66 11$43,993.25 $38.07 

$21.7457 $39,577.17 $34.25 $38.05 J,} $ 42,404.12 $36.70· - $40.77 ~ $45,231.06 $39.14 

$22.3574 $40,690.47 $35.21 $39.13 l $43,596.93 t'" - $37.73· $41.92" $46,503.39 $40.24 
$20.0191 $36,434.76 $31.53 $35.03 i1 $39,037.25 $33.78 $37.54' $41~639.73 $36.03 

$20.8691 $37,981.76 $32.87 $36.52 $40,694.75 $35.22 $39.13 or- $43,407.73 $37.56 . 
$21.7558 $39,595.56 $34.27 $38.07 $42,423.81 $36.71 $40.79 $45,252.06 $39.16 

$38.27~ - $42.53 ' 
- -

$22.6813 $41,279.97 $35.72 $39.69 $44,228.54 $47,177.10" $40.83 

$23.6454 J $43,034.63 $37.24 $41.38 $46,108.53 
• T 

$44.34 ' $49,182.43 $42.56 $39.90 
$20.0191_1" $36,434.76 

.,. 1;--
$36.03 $31.53 $35.03 $39,037.25 $33.78 ~37.~ , I $41,639.73 . 

$20.5823 ', $37,459.79 $32.42 $36.02 $40,135.49 $34.73 $38.59 . $42,811.18 $37.05 . 
$35-:-71; 

- -
$21.1614 ., $38,513.75 $33.33 $37.03 $41,264.73 239.6~ , '- ~44,015.71 .... $38.09 
$21.7569 $39,597.56 $34.27 $38.07 $42,425.96 $36.71 ' $40.79 $45,254.35 $39.16 
$22.3689 $40,711.40 $35.23 $39.15 $43,619.36 $37.75 $41.94 $46,527.31 $40.26 
$22.9983 $41,856.91 $36.22 $40.25 $44,846.69 $38.81 $43.12 $47,836.46 $41.40 
$23.6454 $43,034.63 $37.24 $41.38 $46,108.53 $39.90 $44.34 $49,182.43 $42.56 
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5.0% 
Weekly 
PensIon 
Deduction 

$37.86 
$39.46 
$41.14 
$42.89 
$44.71 
$37.86 
$38.92 
$40.02 
$41.14 
$42.30 . 
$43.49 
$44.71 
$40.04 
$41.74 
$43.51 
$45.36 
$47.29 
$40.04 
$41.16 
$42.32 
$43.51 
$44.74 
$46.00 
$47.29 
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Lost update: 6/ll/20J5 

~ 

7/1/2015 UAW Salary Schedule 
2.25%GWI 

, ~ 
4.5% 15.0% n 5.0% I 4.5% 5.0% 

7/1/2015 35 Hours Per Weekly Weekly p 37.5 Hours 4.5% Weekly Weekly t 40 Hours Weekly Weekly 
Pay Hourly Week Pension Pension ' Per Week Pension Pension Per Week Pension Pension 

Pay Step Grade Pay Step Rate l Annual Rate Deduction lDe~ction_~ Annual Rate Deduction Deduction ~ Annual Rate Deduction Deduction 
UAS0501 UA05 UA50501 $21.1976 $38,579.63 $33.39L __ $37.10 '1 ~41,335.3~ ? 35.77_ _ $39.75 ;' .J44!091.01 $38.16 $42.40 
UAS0502 UA05 UA50502 $22.0983 , $40,218.91 $34.80 $38.67 t1 $43,091.69 $37.29 $41.43 I $45,964.46 $39.78 $44.20 
UA50503 ,UA05 ,UA50503 I $23.0378 '\ $41,928.80 $36.28 -:- $40.32 I $44,923.71 $38.88- $43.20;[$47,918.62 - $41.47 $46.08 
UAS0504 - UA05 -UAs0504 1 $24.0176 $43,712.03 $37.83 r - $42.03 'fS 46,834.32 $40.53 $45.03 t' $49,956.61-- $43.23 $48.04 
UAS0505 "UA05 UAS0505 r $25.0375 $45,568.25 $39 .43~ $43.82 ~ $ 48-;-823.13 $42.25 $46.95 I--$52~078.00 $45.07 $50.08 
UAV0501 UA05 UAV0501 ' $21.1976 $38,579.63 $33.39- $37.10 $41.335.32 $35.77 $39.75 !oJ $44~091.01- $38.16' $42.40 

UAV0502 UA05 UAV0502 $21.7940 _ ? 39,665.08 $34.33- _$38.i4i ]42,498.3~ $36.78$4~86fr- $4~~1.52_ $39.23 $43.59 
UAV0503 TUA05 UAVOS03 $22.4072 .r $40,781.!.0 ~ $35.29 ~ J 39.211 ~43,694.04 f $37.81 $42.01 -i.. $46,606.98 $40.33 $44.81 
UAV0504 UA05 UAVOS04 $23.0377 ;;' ?41,928.61 j $36.28 $40.32

1 
. ?44,923.52 $38.88 j 43.20.; 2.47,918.42 $41.47 $46.08 

UAV0505 UA05 UAV0505 $23.6858 $43,108.16 $37.31 $41.4S $46,187.31 $39.97 $44.41 , $49,266.46 $42.63 $47.37 
UAV0506 UA05 UAV0506 " $24.3523 } ?44,321.19 $38.35 $42.62 ,.' -~47,486.99 1 __ ?41.09 ?45.66~$50,652 .78_ $43.83 $48.70 
UAV0507 UA05 UAV0507 $25.0375~i. $45,568.25 $39.43 $43.82 l $48,823.13[ $42.25l $46.95l~2,078 .oo $45.07 $50.08 
UA50601 UA06 UA50601 $22.4735 ' $40,901.77 $35.40 $39.33 · $43,823.33 $37.92 $42.14 ;' $46,744.88 $40.45 $44.95 
UAS0602 UA06 UAS0602 $23.4291 f $42,640.96 $36.90 $41.00 $45,686.75 $39.54 $43.93 I $48.732.53 $42.17 $46.86 
UAS0603 UA06 UA50603 $24.4238 1 $44,451.32 $38.47 $42.74 $47,626.41 $41.22 $45.79 $50,801.50 $43.96 $48.85 
UAS0604 UA06 UA50604 $25.4626 $46,341.93 $40.10" $44.56 $49,652.07 $42.97 $47.74 $52,962.21 $45.83 $50.93 
UAS0605 UA06 UA50605 $26.5450 $48,311.90 $41.81 $46.45 L $51,762.75 $44.79 $49.77 $55,213.60 $47.78 $53.09 
UAV0601 UA06 UAV0601 $22.4735 ~' $40,901.77 $35.40 $39.33 , $43,823.33 $37.92 $42.14J $ 46,744.88 - $40.45- $44.95 
UAV0602 UA06 UAV0602 $23.1059 $42,052.74 $36.39 $40.44 $45,056.51 $38.99 $43.32 . $48,060.27 $41.59 $46.21 
UAV0603 UA06 UAV0603 $23.7560 $43,235.92 $37.42 $41.57t $46,324.20 $40.09 $44.54 f $ 49,412.48 $42.76 $47.51 

U'V0604 UA06 'u,,,,,,,,, $24."44 .... ,452,41 $38.47 $42,741 " '",',58 $4L22 - $"'~1 $50,802.2' $43.96 $48.85 
UAV0605 UA06 UAV0605 $25.1114 $45,702.75 $39.55T $43.94 $48,967.23 $42.38'-$ 47.08 $52,231.71- $45.20'" $50.22 
UAV0606 .UA06 UAV0606 $25.8180 $46,988.76 $40.66 ' - $45.18 \ } 50.!.345 .10T $43.57'" $ 48.41 ,' $53,701:44- $46.47 $51.64 
UAV0607 UA06 UAV0607 $26.5450 $48,311.90 $41.81 $46.45 ,; $51,762.75 $44.79 $49.77 $55,213.60 $47.78 $53.09 
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Last update: 6/11/2015 

Pay 
Pay Step Grade 
UAS0701 UA07 
UAS0702 UA07 

Pay Step 
UAS0701 
UAS0702 

fi 

7/1/2015 UAW Salary Schedule 
2.25%GWI 

I!l 

4.5% 5.0% 11 5.0% ~ 4.5% 5.0% 
7/1/2015 35 Hours Per Weekly Weekly tl 37.5 Hours 4.5% Weekly Weekly ~ 40 Hours Weekly Weekly 
Hourly II Week Pension Pension ~' Per Week Pension Pension I' Per Week Pension Pension 
Rate 2 Annual Rate Deduction Deduction Z Annual Rate Deduction Deduction '2 Annual Rate Deduction Deduction 
$23.8559 ~43,417.74 $37.57 $41.75 · $46~5i9.01 $40.26 $44.73t j 49,620.27 $42.94 $47.71 
$24.8697 f $45,262.85 $39.17 $43.52~' $48,495.92 $41.97 $46.63 ' $51,72S.98 $44.77 $49.74 .., . -

UAS0703 UA07 UA50703 $25.9263 'l $47,185.87 $40.S3 $45.37 $50,556.29 $43.75 $4S.61 ' $53,926.70 $46.67 $51.85 
UAS0704 .J,lA07 t UAS0704 $27.02S4 1 $4~191.69 ~ $42.57 $47.3~ $52!705.3S $45.61 . $50.6S ($56,219.07: - $4S.65 - $54.06 

UAS0705 _ UA07 UAS0705 $2S.1774~J_~51,282.S7 : ~44.3S $49.31 f $54,945.93 _ $47~~ $5~.S3 ~ $5S,608.99 $50.72 $56.35 
UAV0701 UA07 UAV0701 $23.8559 1 $43,417.74T $37.57 $41.75 .1 $46,519.01 $40.26 $44.73 $49,620.27 $42.94 $47.71 
UAV0702 UA07 UAV0702 $24.5272 $44,639.50 $38.63r $42.92 '1 $47~S2S.04T $41.39 $45.99 ~J $ 51,016.5S" $44.15 $49.05 
UAV0703 -UA07 UAV0703 ._$25.2171 t $45,S95.12 $39.72 $44.13l! $49~173.35T- $42.55- - $47.28 JtS 52,451.57 $45.39 $50.43 
UAV0704 . UA07 _UAV0704 $25.9267 $47,186.59 $40.S3 $45.37 $50,557.07 $43.75 $48.61 $53,927.54 $46.67 $51.S5 
UAV0705 'UA07 'UAV0705 $26.6562 . $48,514.2S $41.9S $46.65 $51,979.59 $44.98 $49.98 _ $55,444.90 $47.9S $53.31 
UAV0706 UA07 - UAV0706 $27.4061 q _ $49,S79.10 $43.16 $47.96 . _ $53,441.901- _ $46.25

T 

_ $51.391}. $57,004.69 $49.33 $54.S1 

UAV0707~A07 UAV0707 $2S.1774 i $51,~82.S7_ $44.3S $49:31 _$54~45.93 . $47.55 _ $52:S3.+ _ $5S,60S.99_, $50.72 $56.35 

UAS0801 UA08 UASOS01 $25 '3533}!4:6'143~01 $39.93 $44.37~. $49,438.94 $4~. 78~ $47.5~1_ $52,734.86 $45.64 $50.71 
UAS0802 UA08 UASOS02 $26.4316 , $4S,105.51 $41.63 $46.26 - $51,541.62 $44.60 $49.56 $54,977.73 $47.5S $52.S6 
UAS0803 ' UAOS UASOS03 ~27.5547 $50,149.55 $43.40L $4S.~ _ $53,731.67~ _ $46.5~ ~51.67 i -$57,~13.~S_ $49.60 $55.11 
UAS0804 UAOS UAS0804 $28.7252 _ $52,279.86 $45.24 $50.27 t· $56,014.14 $48.47' $53.86 f, $59,74S.42 $51.71 $57.45 
UAS0805 UA08 UASOS05 - $29.9479 J $54~505.18 $47.17t - ~52 .41 'i- ~58,398~1- - $50.54~ $56.15 Ii $62,291.63 $53.91 $59.90 

UAVOS01 UAOS UAVOS01 $25.3533~l. $~6,143 .01-,- _ $39.93 $44.37ijl $49,438.94T $42.7S $47.54a j 52,734.86 _ $45.64 $50.71 
UAV0802 UAOS UAV0802 $26.0666 $47,441.21 $41.05 $45.62 $50,S29.S7 $43.99 $4s.S7 Ii $54,21S.53 $46.92 $52.13 
UAVOS03 UAOS UAVOS03 $26.SOOO $48,776.00 $42.21 $46.901 $52,i60.00~ $45.231 $50.25 r $55,744.00~--$4S.24 $53.60 

UAV0804 UAOS UAVOS04 $27.5540 ~ $ 50,14S.28 $43.40T ' $48.22 11 ~5~730.30~ $46.5<[ ---=-S51.6E I $?7,312.32 $49.60 $55.11 
UAVOS05 UAOS UAV0805 $2S.3292 l $51,~59 .14 $44.62 $49.58"- $55,241.94~ $47.81 i $53.12 ~ $5S,924.74 $50.99 $56.66 
UAV0806 UA08 UAV0806 $29.1263 r' $53,OO9.S7 $45.87 $50.97 .1 $56,796.29 $49.15 $54.61 . $60,582.70 $52.43 $58.25 
UAV0807 UA08 UAV0807 $29.9479 r $54,505.18 $47.17 j $52.41 11 $SS,398.1I1T $50.54 $56.1sJ- $ 62,291-:63- $53.91- $59.90 

-
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Last update: 6/H/lOis 

Pay 
Pay Step Grade . Pay Step 
UAS0901 UA09 UAS0901 
UAS0902 UA09 UAS0902 

II~ 

~ 
4.5% 

7/1/2015 UAW Salary Schedule 
2.25%GWI 

" r • 
5.0% 5.0% 4.5% 5.0% ~ 

1101 

7/1/2015 35 Hours Per Weekly Weekly I 37.5 Hours 4.5% Weekly Weekly t- 40 Hours Weekly Weekly 
Hourly Week Pension Pension l Per Week Pension Pension ; Per Week Pension Pension 
Rate 2 Annual Rate Deduction Deduction 2 Annual Rate Deduction Deduction 2 Annual Rate Deduction Deduction 

$26.9779 1. $49,099.78 $ 42.49 $~7 .21 I. $52,606.91 _ $45.5~ $50.58 ' } 56,114.03 _ $48.56 , $53.96 
$28.1257 I $51,188.77 $44.30 $49.22 $54,845.12 $47.46 $52.74 . $58,501.46 $50.63 $56.25 

UAS0903 UA09 UA50903 $29.321~ . $53,364.58 $46.18 $51.31 !.- $57,176.34T $49.48 $54.98 ,1- $60,988.10 $52.78 $58.64 
UAS0904 UA09 UAS0904 $30.5672 ' $5S,632.30 $48.14 $S3.49 $S9,606.04 $S1.S8 $S7.31 $63,S79.78 ~SS.02 $61.13 
UAS090S UA09 UAS090S $31.8651 $S7,994.48 $SO.19 $55.76 $62,136.95 $53.77 $59.75 $66,279.41 $S7.36 $63.73 
UAV0901 UA09 UAV0901 $26.9779u... $49,099.7S- $42.49 $47.21 $S2,606.91 $45.53 -'$50.58 J $56,114.03 $48.56 $53.96 
UAV0902 UA09 ~V0902 $2i 7369

t
· _ $50,481.16~ $43.69 $48.54 j $54,086.96 $46.81 _$52.01t·j~7,692.75 $49.93 $55.47 

UAV0903 UA09 UAV0903 . $28.5174 ; $51,901.67 $44.91 $49.91 $55,608.93 $48.12 $53.47 $59,316.19 $51.33 $57.03 
UAV0904 .UA09 'iJAV09041 $29.3197 , $53,361.85 $46.18 $51.31 $57,173.42 $ 49.48' $54.97 ! 2 60,984.98_ $52.78 $58.64 
UAV090S UA09 fUAV0905 $30.1446 ' $54,863.17 $47.48 $52.75i[ $58,781.97 $SO.87_ $56.521 $62,700.77 _ $S4.26 $60.29 
UAV0906 UA09 UAV0906 $30.9927 $56,406.71 $48.81 $54.24 $60,435.77 $52.30 $58.11 !J $64,464.82 $55.79 $61.99 
UAV0907 UA09 UAV0907 $31.86S1 $57,994.41!.... $SO.19 $55.76 $62,136.95 _ -=$53.77_ $59J5~ $66~279.41 $57.36 $63.73 
UA51001 UA10 UA51001 $28.7433 $52,312.81 $45.27 $50.30 $56,049.44 $48.50 $53.89 ,· $59,786.06 $51.74 $57.49 
UAS1002 UA10 UAS1002 $29.96470 $54,535.75 _ $47.191 $52.44 $58,431.1r $50.57--_$56.m8 $62!.326.58 I. __ $53.94 $59.93 
UAS1003 UA10 UAS1003 $31.2386 $56,854.25 $49.20 $54.67 $60,915.27 $52.72 $58.57 $64,976.29 $56.23 $62.48 
UAS1004 UA10 UAS1004 $32.5671 f $59,272.12 --$51.29 $56.99 \ $63,505.85 $54.96 $61.:!l6 :L-~67~739.5j~ $58.62 $65.1~ 
UAS1005 UA10 UAS1005 . $33.9502 $61,789.36 $53.47 $59.41 $66,202.89 $57.29 $63.66 '- $70,616.42 $61.11 $67.90 
UAV1001 UA10 UAV1001 ~.743~ $52,312.811 $45.27 $50.30 $56,049.44 $48.50 $53~8~ $59,786.06- - $51.74 $57.49 
UAV1002 UA10 UAV1002 U 29.5520 $53,784.64 $46.54 $51.72 $57,626.40 $49.87 $55.41 $61,468.16 $53.19 $59.10 
UAV10.03 ' UA10 UAV1003 0 30.3834 -. $55,297.79 $47.8[ $53.17 ~ $59,247.63 . __ ~51.2z.,.. $56.~ '" $63,197.47,-_ $54.69 - $60.77 
UAVlO04 UA10 UAV1004 $31.238~.. $56,853.71 $49.20 $54.67 $60,914.69 $52.71 $58.57 1 $64,975.66 $56.23 $62.48 
UAV1005 UA10 U AV1005 .~. $3 2.1171 $58,453.12 $s0.58 $56.20~ $62,628.35_ _ $54~20: _ ~60.22 ~ $66!803.;5i. $57.81 $64.23 
UAV1006 _UA10 Y AV1006 _.133.0208 $60,097.86 $52.01 $57.791 $64,390.56 $55.72 $61 .91 l _$68,683.26~ 2 59.44 ~66.04 
UAV1007 UA10 UAV1007 . $33.9502 _. $61,789.36 $53.47 $59.41 $66,202.89[ $57.29 $63.66 $70,616.421 $61.11 $67.90 
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Last update: 6/11/2015 

~ f, 

4.5% 

7/1/2015 UAW Salary Schedule 
2.25%GWI 

•. 
~ 

5.0% 
~ 

5.0% 4.5% 5.0% 
7/1/2015 35 Hours Per Weekly Weekly "i 37.5 Hours 4.5% Weekly Weekly 40 Hours Weekly Weekly 

Pay Hourly Week Pension Pension t! Per Week Pension Pension ' Per Week Pension Pension 
Pay Step Grade Pay Step Rate 2 Annual Rate Deduction Deduction 2 Annual Rate Deduction Deduction 2 Annual Rate Deduction Deduction 

r . ~ 

UASll01 UAll UASll01 $30.6607 $55,802.47 $48.29 $53.66 $59,788.37 $51.74 $57.49 $63,774.26 $55.19 
UASll02 UAll UASll02 $31.9644 $58,175.21 $50.34' $55.94 $62,330.58- $53.94 $59.93 $66,485.95 $57.54 - - ... ~ ,. ~.- ......-- - - ~ 

UASll03 UAll UASll03 $33.3217 . $60,645.49 $52.48 $.58.31 i $64,977.32_ $56.23, $62.48 $69,309.14, $59.98 
UASll04 UAll_y~~1l04 ~ ~34.7388 " $63,224.62 $54.71J $6Q.79 11 $67,740.66 $58.62 $65.14 I $72,256.70 $62.53 
UASll05 UAll UASll05 J $36.2154 - $65,912.03 $57.04 $63.38 'f $70,620.03 $61.11 $67.90 $75,328.03 $65.19 
UAVll01 UAll UAV1101 $30.6607 $55,802.47 $48.29 $53.66 " $59,788.31 $51.74 $57.49 1-$63,774.26 $55.19 

UAVll02 UAll UAVll02 $31.5~33 $57~372.41 r- j 49.65 , $55.17r ~61,470 .44~ _ ~3.~0 ~59.11 J65,56~ ~5~74 
UAVll03 UAll UAVll03 $32.4102 $58,986.56 $51.05 ' $56.72 $63,199.89 $54.69 $60.77 1 $67,413.22 $58.34 , "-'-- -
UAVl104 UAll UAVll04 $33.3220 ,$60,646.~~ $52.48 $58.31 $64-,-977.90_ $56.23 _ $62.48 I $69,309.~ $59.98 
UAVll05 UAll UAVll05 $34.2596 $62,352.47 $53.96 $59.95fl$66,806.22 $57.81 ~4.24 ' $71,259.97 $61.67 
UAVll06 UAll UAVll06 $35.2234 $64,106.59 $55.48 $61.64 · $68,685.63 $59.44 $66.04 $73,264.67 $63.40 

~-- --
UAV1107 UAll UAV1107 $36.2154 $65,912.03 $57.04 $63.38 $70,620.03 $61.11 ' $67.90 . $75,328.03 $65.19 
UAS1201 UA12 UAS1201 $32.7448 $59,595.54 $51.57T $ 57.30 ~ $63,852.36 $55.26 $61.40 ' $68~109. 18- $58.94' 
UAS1202 UA12 UAS1202 $34.1380 I $62,131.16 $53.77 ' $59.74 $66,569.10 $57.61 $64.0~ ' $71,007 .04~ - $61.45 
UAS1203 UA12 UAS1203 $35.5888 $64,771.62 $56.05 $62.28 $69,398.16 $60.06 $66.73 $74,024.70 $64.06 
UAS1204 UA12 UAS1204 $37.1010' $67,523.82 $58.43 $64.93 $72,346.95 $62.61 $69.56 $77,170.08 $66.78 
UAS1205 UA12 UAS1205 $38.6778 $70,393.60 $60.92 $67.69 .~" $75,421.71 $65.27 $72.52 " $80,449 .82~ $ 69.62 
UAV1201 UA12 UAV1201 $32.7448 'l $59,595.54 $51.57 $57.30 $63,852.36 $55.26 ' $61.40

1 
$68,109.18 $58.94 

UAV1202 UA12 ~ UAV1202 - $33.6662~1 $61,272.48 $53.02 - $58.92' $65~649 .09 $56.81 $63.12 $70,025.70 $60.60 

UAV1203 UA12 UAV1203 $34.6134~" $6~,996 .39 $54.52 $60.57 I $67,496.13 $58.41 ~6~!!Oil P -1,995.87' $62.30 
UAV1204 UA12 UAV1204 $35.5872 . $64,768.70 $56.05f $62.28 ',j $69,395.04 $60.05 $66.73~ $74,021.38 $64.06 
UAV1205 UA12 UAV1205 _ $36.588~.: , j6~5_91 .07 $57.63 $64.03 .... $71,347.58 $6:L74:- $68.60 ' P 6.:.104.08_ $65.86 
UAV1206 UA12 UAV1206 $37.6179 '1 $68,464.58t $59.25_ 25.8~ ~ $73,354.91 $63.48.) _ $70.53!1-- $78~245.23+ $67.71 
UAV1207 UA12 UAV1207 $38.6778 r $70,393.60 $60.92 $67.69'it $75,421.71 $65.27 1 $72.52 ~I $80,449.82 $69.62 
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$61.32 
$63.93 
$66.64 
$69.48 
$72.43 
$61.32 
$63.05 
$64.82 
$66.64 
$68.52 
$70.45 
$72.43 
$65.49 
$68.28 
$71.18 
$74.20 
$77.36 
$65.49 
$67.33 
$69.23 
$71.17 
$73.18 
$75.24 
$77.36 
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Last update: 6/11/2015 

~ 
J 4.5% 

7/1/2015 ; 35 Hours Per Weekly 
Pay Hourly Week Pension 

7/1/2015 UAW Salary Schedule 
2.25% GWI 

ft 
5.0% 5.0% 4.S% 5.0% 
Weekly 37.5 Hours 4.5% Weekly Weekly , 40 Hours Weekly Weekly 
Pension Per Week Pension Pension Per Week Pension Pension 

Pay Step Grade Pay Step Rate 2 Annual Rate Deduction Deduction 2 Annual Rate Deduction Deduction 2 Annual Rate Deduction Deduction 
UAS1301 UA13 UA51301 $35.0157 $63.728.57 $55.15 $61.28 $68.280.62 $59.09 $65.65 $72.832.66 $63.03. $70.03 
UAS1302 UA13 UAS1302 $36.5033 . $66,436.01 $57.49 $63.88 $71.181.44 $61.60 $68.44 $75.926.86 $65.71 $73.01 

UAS1303 .UA13 ' UA51303 $38.0533 fj $69.257.01 . $59.93: $66~ i-i 74.203.94. $64.21 $71.35 .1. ~79.150.86- $68.50 $76.11 
UA51304 ' UA13 UA51304 $39.6717 $72.202.491 $62.48

f 
$69.43 ' $77.359.82, $66.95 ~ $74.38 ~ ~82.51? 14 $71.41 $79.34 

UA51305 UA13 UA51305 $41.3584 $75.272.29 $65.14 . $72.38""tf$80.648.88 $69.79 $77.55 ~6.025 .47 $74.45 $82.72 
UAV1301 ' UA13 UAV1301 . $35.0157 1 'S63.728.571 $55.15-'$61.28 I' $68.280.62 $59.09 $65~65 $72.832.~ $63.03 $70.03 
UAV1302 UA13 UAV1302 $36.0oo8 ! $65.521.46 $56.70 $63.00 , $70.201.56 $60.75 $67.50 $74.881.66 ' $64.80 $72.00 
UAV1303 - UA13 -UAV1303 ~ $37.0137 t -$67~364 .93- $58.301 $64.77,1 $72,176.72= $62.46. $69.4Q; $7~988.50" $66.62 $74.03 
UAV1304 UA13 UAV1304 $38.0551 " $69.260.28 $59.94 ' $66.60 9 $74.207.45 $64.221 $71.35 rr-s79.154.6I" $68.50 $76.11 
UAV1305 UA13 Y AV1305 2 39.1258 j $ 71.208.961' $61:62 $·68.~ I~ . $76.295.31 ~ $66.021 $73.36 r $81.381.66 $70.43. $78.25 
UAV1306 UA13 UAV1306 , $40.2266 , $73.212.41

l 
j 63.36 $70.40 ~ $78,441.87 $67.88 __ $75.42 . $83.671.33. $72.41 $80.45 

UAV1307 UA13 UAV1307 $41.3584 ;' $75.272.29 ' $65.14f $72.38 ,. $80.648.88-+-__ $69.79. $77.55 ; $86.025.~7_ $74.45 $82.72 
UAS1401 UA14 UA51401 $37.4863 $68.225.07 $59.04 , $65.60 ' $73.098.29j $63.26 $70.29 I $77.971.50 $67.48 $74.97 
UA51402 UA14 UA51402 $39.0800 1 $71;125.60 $61.55· -sGB.39 j $76.206.001 $65.95-. $73.28 ' $81.286.40' $70.34- $78.16 
UA51403 UA14 UAS1403 $40.7412~- $74.148.98 -$64.~ $71.3Q1 $79.445.~\- _ ~68.75"' S76.39 l,. '?84.741.70 $73.33 $81.48 
UAS1404 UA14 UA51404 $42.4720 \i $77.299.04 $66.89 $74.33 . $82.820.40 $71.67T $79.64 f $88.341.76 $76.45 $84.94 
UA51405 UA14 UA51405 $44.2766 I $80.583.41 $69.74 $77.48 $86.339.37 $74.72 ' $83.02 If $92.095.33 $79.70 $88.55 
UAV1401 UA14 UAV1401_$37.~863 " $68.225.07 $59.04. $65.60 . $73.098.29 $63.26, $70.29 il $! 7,971.50 $67.48. $74.97 
UAV1402 UA14 UAV1402 ' $38.5410 $70.144.62 $60.70 $67.45 $75.154.95-;- $65.04 $72.26 L $80.165.28 $69.37 $77.08 

U,"''''' VA" UAV' ... ' · '''.6254

t
. ,n.,! •. ,.'.- '62." ",.".t $77.269.53' $66.87_ j 74.3Qi1 $82,420.83_. J?1.33 $79.25 

UAV1404 UA14 UAV1404 $40 .740~ $74.147.16 $64.17 $71.30 , $79,443.39 $68.75 $76.39 '. $84.739.62 $73.33 $81.48 
UAV1405 . UA14 UAV1405 - $41.8865 $76.233.431 $65.97 $73.30ft $81.678.68 $70.68 $78.541S87.!.23.92 $75.~ $83.77 
UAV1406 UA14 UAV1406 $43.0649 $78.378.12 , $67.83 $75.36 ' $83.976.56 $72.67 $80.75 $89.574.99 $77.52 $86.13 
UAV1407 UA14 - UAV1407 f $44.2766 · $80~583 .41 $69.74 $77.48 $86.339.37 $74.72r $83.02 T-$92.095.33--- $79.70' $88.55 
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Last update: 6/11/20is 7/1/2015 UAW Salary Schedule 
2.25% GWI 

~ 
4.5% 5.0% S.O% 4.5% 5.0% 

7/1/2015 35 Hours Per Weekly Weekly 37.5 Hours 4.5% Weekly Weekly Ij 40 Hours Weekly Weekly 
Pay Hourly Week Pension I Pension Per Week Pension Pension ' Per Week Pension Pension 

~, 

Pay Step Grade Pay Step Rate Annual Rate Deduction Deduction i3 Annual Rate Deduction Deduction "} Annual Rate " Deduction Deduction 
UASIS0l UA1S UAS1501 $40.1812 $73,129.78 $63.29 $70.32 $78,353.34 $67.81 $75.34 r $83,576.90 $72.33 $80.36 
UAS1502 UAIS UAS1502 $41.8900 $76,239.80 $65.98 $73.31 ' $81,685.50 $70.69 $78.54·n 87,131.20' $75.40 $83.78 
UAS1503 UA15 UAS1503 $43.6704 $79,480.13 $68.78 $76.42 ' $ 85,157.28 $73.69 $81.88' - $90,834.43 $78.61- $87.34 
UAS1504 UA15 UAS1504 $45.5262 $82,857.68 $71.70 $79.67 f S 88) 76.09- $76.831 - $85~36 1- $94,694.50 $81.95 $91.05 -- ,-
UAS1505 UA15 UAS1505 $47.4616 "1 $86,380.11 $74.75 $83.06 ,. $92,550.12 $80.09 $88.99 $98,720.13 $85.43 $94.92 
UAV1501 UA15 UAV1501 $40.1812 , $73,129.78 $63.29 $70.32 $78,353.34 $67.81 $75.34 $83,576.90 $72.33 $80.36 
UAV1502 UA15 UAV1502 $41.3118 'f $75,187.48 $65.07 $72.30 $80,558.01 $69.71 $77.46 $85,928.54 $74.36 $82.62 
UAV1503 UA15 UAV1503 $42.4739 $77,302.50 $66.90 $74.33 $82,824.11 $71.67 $79.64 $88,345.71 $76.45 $84.95 
UAV1504 UA15 UAVI504 $43.6691 $79,477.76 $68.78 $76.42 $85,154.75 $73.69 $81.88 T $90,831.73 $78.60 $87.34 
UAV1505 UA15 ' UAV1505 $44.8976 $81,713.63- $70.7:U $78.57 $87,550.32 $75.76 f $84.18'~3,387.01 $80.82 $89.80 
UAV1506 UA15 UAV1506 $46.1609 .L $84,012.84- $72.70

1 
$80.78 J. $90,013.76 $77.90 $86.55 .1 $96,014.67; $83.09 $92.32 

UAV1507 UA15 UAV1507 $47.4616) ' $86,380.11'" $'74.75: 2 83.06 $92,550.12 2 80.09. __ $88,~:_ S98,720.13t $85.43 $94.92 
UASI601 UA16 UAS1601 $43.1244 $78,486.41f _ .J67.92__ $75.47 ,1 __ $84,092.58T _ _ $72.77__ $80.86 , $89,698.75_ $77.62_ $86.25 
UAS1602 UA16 UAS1602 $44.9574 $81,822.47 , $70.81 $78.68 ~1 $87~666.931 tl5.87l $8~~ $93,511.39~ $80.92 $89.91 
UAS1603 UA16 UASI603 $46.8679 ,' $85,299.58 $73.82 $82.02 1 $91,392.41j $79.09 ' $87.88 t $97,485.23 $84.36 $93.74 
UAS1604 UA16 UAS1604 $48.8588 3 $88,923.02 $76.95 $85.50 $95,274.66 $82.45 $91.61 - $101,626.30 $87.95 $97,72 
UAS1605 UA16 UASl605 $50.9358 T- $92,703.16 $80.22 $89.14 j $99,324.81 $85.95 $95.50 $105,946.46 $91.68 $101.87 
UAV1601 UA16 UAV1601 $43.12441 $78,486.41 $67.92 $75.47 J-$84,'092.58 $72.77 $80.86 it $89,698.75 $77.62 $86.25 
UAV1602 UA16 UAVl602 $44.3371i $80,694.61 $69.83! $77.59 'i $86,458.52J $74.82 $83.13 ., $92~222 .42 - $79.81 $88.68 
UAV1603 UA16 UAV1603 $45.5850 . $82,964.70 $71.80 '$79.77

l 
$88,890.75 $76.92 $85.47 t $94,816.80- $82.05 $91.17 

UAV1604 UA16 UAVl604 $46.86771S85,299.21 $73.821 $82.02 $91,392.01 $79.09 $87.88 ~ . $97~484.82 $84.36 $93.74 
UAV1605 UA16 UAV1605 $48.1863 L §87,699.07 ' $75.8~ $84.33 $93,963.2L--$81~--$90.~1J100~i27.50 $86.74 $96.37 
UAV1606 UA16 UAV1606 $49.5419 $90,166,26 $78.031 $86.70 $96,606.71 $83.60, $92.89 1 $103,047.15 ' $89.18 $99,08 
UAVI607 UA16 UAV1607 $50.9358 $92,703.16 $80.221' $89.14 $99,324.81 1 - $85.95 - $ 95.50 $105~946.46i - $91.68 $101.87 
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Last update: 6/11/2015 7/1/2015 UAW Salary Schedule 
2.25%GWI 

y 
" 

" 
I I. 

,j 4.5% 5.0% " 5.0% 4.5% 5.0% 
7/1/2015 ;'j 35 Hours Per Weekly Weekly ;1 37.5 Hours 4.5% Weekly Weekly 40 Hours Weekly Weekly 

Pay Hourly ;1 Week Pension Pension " Per Week Pension Pension Per Week Pension Pension 
Pay Step Grade Pay Step Rate 2 Annual Rate Deduction Deduction 2 Annual Rate Deduction Deduction Annual Rate Deduction Deduction 

I L __ ""' 

UAS1701 UA17 UAS1701 $46.3365 _, $84,332.43 $72.98 $81.09 ~ $90,356,18 $78.19 $86.88 '. ~96,379.92 $83.41 $92.67 
UAS1702 UA17 UAS1702 $48.3045 $87,914.19 $76.08 $84.53~ $94,193.78 $81.51 $90.57 , $100,473.36 $86.95 $96.61 
UAS1703 UA17 UAS1703 $50.3591 $91~653.561 $7932' $88.13 ' $98,200.25 $84.98- $94.42 to< $104,746.93 $90.65 $100.72 

UAS1704 UA17 'UAS1704 $52.4998 $95,549.64L $82.69t~ $91.871 $102~374 .61 $88.59 $98.44 ~109,199.58_ $94.50 $105.00 
UAS1705 UA17 UAS1705 $54.7302 $99,608.96 $86.20, $9~78 $106,723.89+ _ $92.36 $102.62 t $113,838.82 $98.51 $109.46 
UAV1701 UA17 UAV1701 $46.3365 'I. $84,332.43~ $72.98.. j 81.09 $90,356.18__ $78.19 $86.88 ' $96-!379.92_ $83.41_ $92.67 
UAV1702 UA17 UAV1702 $47.6402 J $86,705.16 $75.03 $83.37 $92,898.39 $80.39 $89.33 fi $99,091.62 $85.75 $95.28 
UAV1703 UA17 UAV1703 ~48.9806 1~ $89,144-:-69' --$77:1.4+ $85.72 , $95,512.17: $82.65-' - ~91.84J1Ji01,879 .65 _ $88.17 $97.96 
UAV1704 UA17 UAV1704 $50.3586 , $91,652.65 $79.31., $88.13 $98,199.27 $84.98 $94.42j $104,74S.89T $90.65 $100.72 
UAV1705 UA17 UAV1705 $51.7755/. $94,231.41 $81.55 $90.61 $i OO,962.23 $87.37 $97:0811 $107,693.04 $93.20 $103.55 
UAV1706 UA17 UAV1706 $53.2322 ' $96,882.60T $83.841 __ $~3.16 , $103!802.79. $89.83 ~99.81 " $110,7~~9~ $95.8~ $106.46 
UAV1707 UA17 UAV1707 $54.7302 ' $99,608.96T $86.20t $95.78 $106,723.89 $92.36 $102.62 ~ $113,838.82 $98.51 $109.46 
UAS1801 UA18 UAS1801 $49.8487 1 $90,724.63- $78.51 : $87.24 , $97,204.97 $84.12 $93.471 $103,685.30 $89.73 $99.70 
UAS1802 UA18 UAS1802 $51.9667 ~ $94,579.39 $81.85

r 
$90.94 $101,335.07 $87.69 $97.44 " $108,090.74 , $93.54 $103.93 

, T _. ~-- - -
UAS1803 UA18 UAS1803 $54.1770 $98,602.14 $85.33 $94.81 $105,645.15+ $91.42 $101.58 $112,688.16 $97.52 $108.35 
UAS1804 UA18 UAS1804 $56.4777 $102,789.41 $88 .95~ $98.84 ~110,131.52 _ $95.31 $105.90 '. $1!:?!473 .6~ $!01.66~ ~112.96 

UAS1805 fUA18 ~ UAS1805 $58.8787 $107,159.23 $92.73 _ $103.04 ~114,813.47 $99.36 1 110.40 $122,467.70_ $105.98. $117.76 
UAV1801 UA18~V1801 . $49.8487 $90,724.63.,... ~78.51 $87.24 ; $97,204 .9~ , _ J 84.12r $93.47 [ $103,68~30. ~9.73_ $99.70 
UAV1802 TUA18 UAV1802 $51.2511~ $93,277.00 $80.72 , $89.!i9 $99,939.65, $86.49+ $96.10 $106,602.29 __ $92.25_ $102.50 
UAV1803 UA18 UAV1803 $52.6931 ,i $95,901.441 $82.9~ $92.21 " $102,751.55 $88.92 $98.80 $109,601.65 $94.85 $105.39 
UAV1804 Y A18 UAV1804 r $54.1757 ~ $9~599.7~~5.33T • $94.81 $105,642.62 , $91.4< $! 01.58 '" $112,685 .46~ $97.52_ $108.35 
UAV1805 UA18 UAV1805 $55.6998; $101,373.64 $87.73 r $97.47 $108,614.611 $93.99 $104.44~$115,855 .58 $100.26 $111.40 
UAV1806 UA18 UAV1806 $57.2669 ) $104,225.76t $90.20r - $100.22 }111l 670.461 $96.64~ $107 .38 ~($119'115-:iS $103.08 ' $114.53 
UAV1807 UA18 UAV1807 $58.8787 '" $107,159.231 $92.73 $103.04 ', $114,813.47 $99.36 $110.40 $122,467.70 $105.98 $117.76 
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Search CareerOneSlop 

Explore Careers 

Salary + Benefits 

Find Trai nin~ Job Search Find local Help 
~ > Sallry + Benefits' S.lary Info 

Toolkit 

Salary Info 

Start Oytr 

I Wag.'n'ORn,tleR 

3 Next Step' 

aboutthlsdata: 

The Salary Tool data cornel from the 
Bureau of Labor Statistics 
OccuDabonal Employment StatlSllCS 
Program. The OES is a semi-annual 
survey that provides wage and 
employment IWtiStiCS for the nation, 
eltCh state, and .ub-stale regions. 

The Zip Code search returns results for 
the region thai Includes your zip code, 

Reed about Regional are. defrlllbons; 
o ~ 
. ~ 

MNECTA 
~ 

Salary Info 

Wage Information: Print Binding and Finishing Workers 

Ye.rly Wag. Chart Hourly Wage Chart ; 201 . Wage Table 

Zip Code, "'10::;690:.;:2:...... ___ --'1113 

High 
... .. 
'" ModUln ~ 
"f 

Law 

I 

OR 
I 

State: I Setect a Siale 

Resources FOI 

(h.omfle OCcupMlon 

vll~ 

• I!Ql; 
r.IJ 8,ldgepcxt·Slanlfo,d·Nolw,d .. C r Mer,opolll.n NEe T A _ Unftcd Slain 

relatedllnlcs: 

Cost of LIVing Informal Ion 
Tips on Salary l'Jegohahon 
?ccupahon PlOflies 

Explore & Find 

EXI2Jore Care:!lrs 

Find Training 

Job Search 

Find Local Hel(;! 

Toolkit 

Resource~ For.-.... 

• "High" indicates 90% of workers eam less and 10% earn more. 
• "Median" indicates 50% of workers earn tess and 50% earn mOl'e, 
• "Low" indicates 10% of workers earn 6ess and 90% earn more. 
• "N/A" indicates the data is nol availabte. 

Note.: Yeafiy wage data applies only to wartier'S With full·time. year.round schedules For salary information for part·time 
or part-year werle,.., use hourty wage data. 

Occupation Description 

Print Binding pet Flnhhlng Wortc.n Bind books and other pubficalions or f10rSh pnnled products by hand or mach.ne 
May set up binding and finishing machines. 

Learn mor, .bout 'hl. occupallon 

Our Sites Help 

~aree,OneSI~ 

C~r~!i!rOneSI!;U;2 Mobile 

BUSiness Cenler 

Credentials Cenler 

Disaster Recove!y 
For Developers 

Ex-Offender 

News Center 

COS Blog 

~Ch Matenals 

Downloads 

''4,1 1"'_ 

Connect with Us 

Facebook 

Twitler 

lInkedln 

'''ouTube 

Google+ 

Pmlere~ 

http://www.careeroneslop.org/SalariesBenefits/Salary _Report"aspx?soccode=515113&mode~Annu.". 9/211201 : 
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myS~iIIs myFulure 

Veterans ReEmployment 

Worker ReEmployment 

For information aboutjobs,lraining. career resources, or 

unemployment benefits call: 
1-677-US2-JOBS (1-877-872-5627) or TTY 1-877-889-5627 

Data Downloads 

Web Services 

Link to Us 

•'. .... . 

~"" .. , .• 
Acrobat Reader 

PowerPOlnt Viewer 

Word Viewer 

Excel Viewer 

For help using the CareerOneStop website: 

mlo@careeronestoDoro 

CareerOneStop is sponsored by the U.S. Department of labor, Employment and Training Admlnistrahan 

CareerOneStop is sponsored by the U.S. Department of labor, Employment and Training Administration 

A proudlpa~ner of the 
..... . " ' '''jObu ''' II , 

network. 

About Us Site Map Contact Us Site Privacy Acce551b ty Partner Slies 

Copyright C 2015 State of Minnesota 
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Page I 01"2 

j -_ careeronestop _ careeronestop 
~ ; your source for career explorationb =inO f& iobs I ' . . &. b ~ v ur sourcE' or~~reer exo oration, t ra ining )0 S 

Sponsored by the U,S. Department of labor. A proud partner of the .oII . ·" t.'''~h'''' ' 11" n~twork. 

Search Caree,OneStop 

E<plore Careers 

Salary + Benefit s 

Find Trainin~ Job Search Find Local Help 
~:. Salary. B.n.fits,. Salary Info 

TOQI ~it 

Salary Info 

Start Over 

2 W.V- lnfonn.tIon 

3 Next SteM 

aboutthlsdala: 

The Saury roof data comn Itom the 
Byteau of labor Stallstics 
Occupahonal Employment StatistICS 
~, The OES Is a semi-annual 
survey that provides wage .nd 
employment statistics for the nation, 
eaCh stale, and sUO-stale regions 

The Zip Code search returns results for 
the regk)n that indudu your ZIp code. 

Read about Regional area definitions: 
.~ 

• rm1 
• MNECTA 

Salary Info 

Wage Infonnatlon: Print Binding and Finishing Workers 

Yearly Wag~ Chart Hourly Wag. Chart : 2014 Wace Table 

Zip Cod.: 1"'06:.:9:::02=-____ --'I!!3 

lilgh 

" 
~ 

Median 
~ 
D 

% 

" 
Low 

I 
OR 

I 
Stat.: I Select a Stale 

Resources For 

525 79 

• NECTA 
. ~ 

a.Ofldgepott·Stanlfofd-Nolwd. CT Melfopoliln" NEe rA _ UflHed Staf~' 

"High" indicates 90% of workers earn less and 10% earn more. 

rl!latl!dlin~s: 

Cost or liVing InfOlmahon 
TIPS on Salary Neootiallon 
Occupallllll Profiles 

Explore & Find 

Explore Careers 

Find Tralmng 

Job Search 

FInd Local Help 

Toolkit 

Resources For 

"Median" Indicates 50% of workers earn less and 50% earn more. 
"Low" indicates 10% of workers earn less and 90% earn more. 
"N/A" Indicates the data is not available. 

Occupation DescriptIon 

Print Binding and Finishing Work.,. Bind books and other publications or finish printed products by hand or machine. 
May set up binding and finishing machines. 

Learn mOQ ,bout this occupaUon 

Our Sites 

CareerOneStop 

CareerOneStop Mobile 

Busmess Center 

Credentials Center 

Disasler Recovery 

Ex·Offenders 

mySkilis myFuture 

Help 

For Developers 

Data Downloads 

Web Services 

News Center 

COS Bloo 

Outreach Malenals 

News 

Downloads 

Acrobat Reader 

POWelPOlnt Viewer 

I. ,~ 

Connect with Us 

Facebook 

TWitter 

Llnkedln 

YouTube 

~ 

PI" eresl 
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Veterans ReEmployment 

Worker ReEmployment 

For Information about jobs, training. career resources, or 

unemployment benefits call: 

, -B77·US2·JOBS (1.877-872-5627) or TTY 1·877-889·5627 

Link to Us Word Viewer 

Excel Viewer 

For help using the Care.rOneStop weballe: 
Info@careercn@stop org 

CareetOneSlop is sponsored by the U S. Department of labar, Employment and Training Administration 

CareerOne$top is sponsored by the U.S. Department of labor, Employment and Training Administration 

A proud ~.rtner of the 
t· • • .,000·,.tt< . 

network. 

About Us Slle Map Contact Us Site PrIVacy Accessibility Partner $llel 

Copyright 0 2015 State of Minnesota 
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51-5113.00 - Print Binding and Finishing Workers Page ( 01"6 

O*NET OnLine 

Summary Report for: 
Updated 2015 

51-5113.00 - Print Binding and Finishing Workers 

Bind books and other publicallons or finish printed products by hand or machine. May set up binding and 
finishing machines. 

Sample of reported job titles: Binder Operator. Bindery Operator. Bindery Production Manager. Bindery 
Technician. Bindery Worker, Book Binder. Custom Bookbinder, Machine Operator. Perfect Binder Operator. 
Producllon Associate 

View report: I Summary I Details Custom 

Tasks I Tools & Technology I Knowledge I Skills I Abilities I Work Activities I Detailed Work Aclivilies I Work Conlext I .rob Zone I 
Education I Credentiafs I 1"leJests I Work Styles I Work Values I Related OCC\Jpalions I Wages & Employment I Job Openings I AdditIOnal 
Information 

Tasks 
~l 5 of 26 dIsplayed 

o Examine stitched. collated, bound, or unbound product samples for defects. such as Imperfect bindings, 
Ink spots, torn pages, loose pages, or toose or uncut threads. 

o Read work orders to determine instructions and specificallons for machine set-up. 

o Install or adjust bindery machine devices, such as knives, gUides, rollers, rounding forms. creasing 
rams, or clamps, to accommodate sheets. signatures, or books of speCified sizes. 

o Trim edges of books to size, using cutting machines. book trimming machines. or hand cutters 

o Stitch or glue endpapers. bindings, backings. or Signatures, using sewing machines, glue machines. or 
glue and brushes. 

back to too 

Tools & Technology 
':! 100147 displayed 

Tools used In thiS occupation: 

o Book creasing machines - Rounding and backing machines; Scoring machines 

o Book stitching machines - Book stitching equipment; Coil binding machines. Saddle stitchers. Spiral 
coi l inserters 

o Printing assemblers - Case makers; Padding presses, Smashing machines 

o Printing guillotines - Board shears; GUillotine paper cutters 

o Thermal book binding machines - Perfect binding machines. Spine tapers; Tape binding machines, 
Thermal book binding equipment 

Technology used in this occupation. 

o Accounting software - Trade Bindery Software Bindery Estimallng System 

o Electronic mail software - Email software 

http://www.onetonline.orgllinklsummary/51-5113.00 9/21 /2015 
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51-5113.00 - Print Binding and Finishing Workers Page 2 of6 

o Label making software - Label printing software 

o Library software - Houchen Bindery Library Automated Retrieval System (LARS) software; Smiths 
Falls Systems LlNCPlus software 

o Spreadsheet software - Microsoft Excel 

back 10 lop 

Knowledge 
All 4 dIsplayed 

o Administration and Management - Knowledge of business and management principles Involved in 
strategic planning. resource allocation, human resources modeling, leadership technique, production 
methods, and coordination of people and resources. 

o Production and Processing - Knowledge of raw materials, producllon processes, quality control, 
costs. and other techniques for maximizing the effective manufacture and distribution of goods. 

o Mechanicat - Knowledge of machines and tools, including their designs. uses, repair. and 
maintenance. 

o Customer and Personal Service - Knowledge of principles and processes for providing customer and 
personal services, This Inctudes customer needs assessment, meeting quality standards for services, 
and evaluation of customer satisfaction. 

backlo lOD 

Skills 
5 of 6 displayed 

o Operation Monitoring - Watching gauges, dials, or other indicators to make sure a machine IS 
working properly 

o Critical Thinking - USing logic and reasoning to identify the strengths and weaknesses of alternatIVe 
solullons, conclusions or approaches to problems. 

o Judgment and Decision Making - Considering the relative costs and benefits of potential actions to 
choose the most appropriate one 

o Monitoring - MOnitOring/AsseSSing performance of yourself, other individuals, or organizations to 
make Improvements or take corrective achon. 

o Reading Comprehension - Understanding written sentences and paragraphs in work related 
documents. 

back 10 lop 

Abilities 
5 of 18 displayed 

o Finger Dexterity - The ability to make precisely coordinated movements of the fingers of one or both 
hands to grasp, manipulate, or assemble very small objects. 

o Near Vision - The ability to see details at close range (Within a few feet of the observer). 

o Problem Sensitivity - The ability to tell when something IS wrong or IS likely to go wrong It does not 
Involve solVing the problem, only recogniZing there IS a problem. 

o Arm-Hand Steadiness - The ability to keep your hand and arm steady while moving your arm or while 
holding your arm and hand In one position 

o Manual Dexterity - The ability to qUickly move your hand, your hand together With your arm, or your 
two hands to grasp, manipulate, or assemble objects. 

tlack 10 lap 
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Work Activities 
.. '';1 5 of 22 displayed 

o Controlling Machines and Processes - Using either control mechanisms or direct physical activity to 
operate machines or processes (not including computers or vehicles). 

o Getting Information - Observing. receiving , and otherwise obtaining information from all retevant 
sources. 

o Monitor Processes, Materials. or Surroundings - Monitonng and reviewing Information from 
materials. events, or the environment. to detect or assess problems. 

o Handling and Moving Objects - Using hands and arms in handling, Installing. positiOning. and 
moving matenals, and manipulating things. 

o Making Decisions and Solving Problems - Analyzing information and evaluating results to choose 
the best solution and solve problems. 

back to top 

Detailed Work Activities 
!'l 5 of 23 displayed 

o Mount attachments or tools onto production equipment. 

o Sew clothing or other articles. 

o Inspected printed matenals or other images to verify quality. 

o Mount materials or workpleces onto production equipment. 

o Record operational or production data. 

back to top 

Work Context 
.;, 5 of 26 dIsplayed 

o Face-to-Face Discussions - 83% responded "Every day ." 

o Spend Time Standing - 82% responded "Continually or almost continually ." 

o Work With Work Group or Team - 72% responded "Extremely important: 

o Importance of Being Exact or Accurate - 46% responded "Very Important." 

o Indoors, Environmentally Controlled - 80% responded "Every day." 

back to top 

Job Zone 

Title Job Zone Two: Some Preparation Needed 

Education These occupations usually require a high school diploma. 

Related Experience Some previous work-related Skill , knowledge, or experience IS usually needed For 
example, a teller would benefit from experience working directly with the public. 

Job Training Employees In these occupations need anywhere from a few months to one year of 
working with experienced employees. A recognized apprenticeship program may be 
assOCiated with Ihese occupations. 

Job Zone These occupations often involve using your knowledge and skills to help others. 
Examples Examples Include sheet metal workers, foresl fire fig hIers, customer service 

representatives, physical therapist aides. salespersons (retail ). and tellers. 
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51-5113.00 - Print Binding and Finishing Workers 

SVP Range (4 0 to < 6 0) 

back 10 lop 

Education 

Percontage of 
Respondents Education Level Required 

88 

4, 

4, 

back to lop 

Credentials 

High school diploma or equivalent 1) 

Less than high school diploma 

Post-secondary certificate 71 

_ rtnd 
~ Apprcntic.cshlps 

back 10 top 

Interests 
All 2 displayed 

Interest code RC 

Page 4 of6 

o Realistic - Realistic occupations frequently involve work activIties that include practical, hands-on 
problems and solutions. They often deal with plants, animals, and real-world materials like wood, tools, 
and machinery Many of the occupallOns require working outside, and do not involve a lot of paperwork 
or working closely with others. 

o Conventional - Convenllonal occupations frequently involve follOWing set procedures and routines. 
These occupations can Include working with data and details more than with Ideas. Usually there IS a 
clear line of authority to follow 

back to lop 

Work Styles 
5 of 15 displayed 

o Attention to Detail - Job requires being careful about detail and thorough In completing work tasks 

o Integrity - Job requires being honest and ethical 

o Dependability - Job requires being reliable , responSible, and dependable. and fulfilling obligations. 

o Independence - Job requires developing one's own ways of doing things. guiding oneself with little or 
no superviSion, and depending on oneself to get things done. 

o Self Control - Job reqUires malnlalnlng composure. keeping emotions in check, controlling anger. and 
aVOIding aggressive behavior. even In very difficult sltuallOns. 

back 10 lop 

Work Values 
All 3 displayed 
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o Support - Occupations that satisfy thiS work value offer supportive management that stands behind 
employees. Corresponding needs are Company PoliCies. Supervision: Human Relations and 
Supervision: Technical. 

o Independence - Occupations that satisfy this work value allow employees to work on their own and 
make decisions. Corresponding needs are Creativity. Responsibility and Autonomy. 

o Achievement - Occupations that satisfy this work value are results oriented and allow employees to 
use their strongest abilities. giving them a feeling of accomplishment. Corresponding needs are Ability 
Utilization and Achievement. 

back 19 tOD 

Related Occupations 
-J 5 of 10 d;splayed 

51-2031 .00 Engine and Other Machine Assemblers 7 

51-4031 00 Cutting. Punching. and Press Machine Setters. Operators. and Tenders. Metal and 

back 10 lop 

Plastic ~ Greim 

51 -5112.00 Printing Press Operators 

51-7041 .00 Sawing Machine Setters. Operators. and Tenders. Wood 

51-9191 .00 Adhesive Bonding Machine Operators and Tenders 

Wages & Employment Trends 

Median wages (2014) $14.19 hourly. $29.500 annual 

.d:II Loul State wages -,w Salary Into 

Employment (2012) 55.000 employees 

Projected growth (2012-2022) • ... Decline (-3% or lower) 

Projected job openings (2012- 9.600 
2022) 

State trends ,-iii Emr~~~:;:·n. l 
~.---.--- ~. 

Top industries (2012) Manufacturing 

Sourc.e Bureau of labor Statistics 2014 wage data ~ and 2912-2022 employment prOlectlOns ~ "PrOJected growth" represents the estimated 
change In total employment over the prOjections period (2012·2022). "Projected Job openings" represent opemngs due to growth and replacement 

back to lop 

Job Openings on the Web 

,..,. Find Jobs _ Job Bonks 

back to lop 

Sources of Additional Information 
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AU t displayed 

Disclaimer: Sources are listed to provide additional Information on related Jobs, specialties, and/or Industnes 
links to non·DOL Internet sites are proVided for your convenience and do not constitute an endorsement. 

• Printing Workers Jr.. Bureau of Labor Statistics, U S. Department of Labor. OccupationalOul/ook 
Handbook. 2014-15 Edition. 

backlotOD 
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i
- careeronestop ~ 7 careerollestop 

P your source for career eXPlorationb:'t =inOf& iobs I t' .. & . b 
v ur SourcE! oj'"t:areer exo ora lao. training JO S 

Sponsored by the U.S. Oepartment of labor. A proud tlartner of the ,I" lob 'n! , ~twork. 

Page I 01'2 

Search CareerOneStop 

Explore Ca,eers 

Salary • Benefils 

Find Trainin~ Job Search Find Local Help 
ffi!!!!! :> SaliN . Benefits:> Salary Info 

Tooll<it Resources For 

Salary Info 

Slart Over 

1 W~. InJonnatlon 

3 NozI Steps 

aboutthisdalit: 

SUn;"-"., provide. wage and 
employment statistics for the nation. 
each .tat • . and sub-state regions. 

The Zip Code search relums results for 
the region that includes your zip code. 

Read about RegIOnal area definilions, 
· MM 
. ~ 
• MNECTA 
• NECTA 
.~ 

relatedllnks: 

(: 051 ot LI\llnq fnro-maltOn 
T IpS on S.lIary Negotlallon 
Oc.cUPrtIIOIl Profiles 

Explore & Find Our Sites 

Salary Info 

Wage InformaUon: Mail Clerks and Mall Machine 
Operatol'S, Except Postal Service 

V.artv Wag. Chart Hourtv Wage Chart , 2014 Wage Table 

Zip Cod.: lo.:.06.c;9Q..:.2=---___ --'1 ~ 

High 

low 

OR 
I 

State: I Select a Stale 

~:h"",f' ~J .. (<l1l0" 

542 BOD 

542400 

r.l.I e,ldgepol't·Slamford·Noma. C r Melropo'tti1n NEe I A .United SI.lles 

• "High" indicates 90% ofworkers eam less and 100'"" earn more. 
• "Median" indicates 50% of workers earn less and 50% earn more. 
• "Low" indicates 10% of workers earn less and 90% earn more. 
• "N/A" indicates the data is nol available. 

Not .. : Yearly wage data applies only to wol1ters WIth ful·tlme, year-round schedules f or salary Information for part·tlme 
or part-year wOOle", use hourly wage data 

Occupation Description 

Man Clerh and Mall Machine Operators, Except Postal SeNlce Prepare incoming and oU190ing mail for distnbution. 
Use hand or ma~ handling fMchines to time stamp, open, read, sort, and route incoming ma.; and address, seal, stamp, 
fold, Sluff, and arrlX postage to outgoing ma. or packages. Duties may also indude keeping necessary records and 
compleled forms. 

l",n mMe about thts occupaUon 

Help News Center Connect with Us 

Ex lor areers CareerOneStop ~ COS Blog Facebook 

Fln~ Tr~lOlng CareerOneStog: Mobile AloZ Outreach Material~ Twllter 

Job Search BUSiness Center News Linked..!!:! 

Find !.Q~I Hfllp Credentials Cenler YouTub~ 

http://www.careeronestop.org/SalariesBenefils/Salary _Report.aspx?soccode=4390SI &mode=Annu... 9/21 /2015 
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!!!2II<IJ Di~i!5ter R~cov~!y For Developers Downloads Google+ 

Resources For Ex-Offenders Plflterest 

mySk.IIs myFulure 

Veleran~ ReEmgloy:ment 

WQrker ReEmglol:m~nl 

For I"formatlon about Jobs, training. career resources, or 

unemployment benefits call: 

' -877· US2·JOBS (1-an .a72.S627) or ITY ' ·877-889-5627 

Data Downloads 

Web §ervlce§: 

Link to Us 

•..... ~ 

(,,, .. ,;; 

Acrobat Reader 

Pow~rPolnl Vlew'.:,r 

Word Viewer 

Excel Viewer 

For help using the CareetOne5top websi1e: 

rn fo.'iilcareeroneslop Org 

CareetOneSIOp is sponsored by the U S. Department of labor, Employment and Training Admintstralion 

CarertOneStop Is sponsored by the U.s. Department of Labor. Employment and Training AdministratIOn 

A proud .. 'pa~ner or the 
. ,.,. ~ ""'Iob ,."" 

network. 

Abo,lIl..!.!i! S,le Map Contact Us Sile Privacy ACCiesS1bd,tv Partner Sites 

Copyoght 0 20t5 Stale of Mmnesota 
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= careeronestop ? careeronestop j -~ .. your source for career explorationk raininofR. iobs I t· t·· &. b ~ vuur source' i5j:qlreer eXD ora lon, rammg JO S 
Sponsored by the U.S. Department of labor. A proud !'artner of the .1I ~o-".," ,Db,.,, ' .... nlltwork. 

Page 1 of: 

Search CareeJOneSlop 

Explore Careers 

Salary + Sene fits 

Salary Info 

Start Over 

2 Wage InfomlaUon 

3 Next Step' 

aboutthlsdata: 

survey provides wage and 

Find Training Job Search Find Local Help 
ffi!!!!!:> Salary + BeneO, > s .. r.lry Info 

Toolkit 

Salary Info 

Wage Information: Mall Clerks and Mall Machine 
Operators. Except Postal Service 

Yea,ly Wage Chart · Hourly Wage Chart 2014 Wage Table 

Zlp Codt:1 ",06.:..90=2 ____ --'1 ~ I 
OR 
I 

Stat.: I Select a Slate 

Resources FOI 

employment statistics for the nation, 
each state, and sub-state regions 

High 52058 

52038 .. 
The Zip Code sean:h returns results for 
the region that IocJodes your zip code Medlan '" , • 2: 

Read about Regional area deftnibons: 
M SA 
MSD 
MNECTA 
NECTA 

. ~ 

relatedllnks: 

COSI of liVing Infmmahoo 
Tips on Salary NegohallOn 
Occuoalion Profiles 

Explore & Find 

ExpIate Careers 

Find Training 

Job Search 

Find l ocal Help 

Toolkit 

Our Sites 

Low 

IZBrldgepoJI·Stamford·Nolwal~ CT Metropolitan NECtA .Uniled Siaies 

"High" indicates 90% of workers eam Jess and 10% eam more. 
"Median" indicates 50% of workers earn less and 50% earn more . 

• 1.ow" indicates 10% of workers eam )ess and 90% eam more. 
• "NIA" indicates lhe data is not available. 

Occupation Description 

Man Clarka and Mall Machine Operatol'l. Except Postal Service Prepare incoming and outgoing mail for distlibullon . 
Use hand or mail handling machines to lime stamp. open. read. soct, and route incoming ma~. and address seal. stamp. 
fold, stuff, and affix postage to outgoing mail Of pacJIages Dulies may also include keeping nKessary records and 
completed forms. 

Learn more about this attupanon 

Help News Center Connect with Us 

CareerOneStoD 

CareerOneSloo Mobile 

BUSiness C nler 

Credentials Cenler 

cos Blog 

Oulreach Materials 

News 

Facebook 

TWitter 

Llnkedln 

YouTube 

Disaster Recovery 
For Developers Downloads 
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Resources For Ex·OHenders 

rnvSkilis myFuture 

Veterans ReEmpCoymenl 

Worker ReEmployment 

Data Downloads 

Web Services 

Link to Us 

Acrobat Reader 

PowerPoln1 Viewer 

Word Viewer 

Excel Viewer 

For information about jobs, ,raining, caraer resources, or 

unemplovment benefits catf: 

1-877-US2-JOBS (1-877-872-5627) or TIY 1·871-889-5627 

For help using lha CareerOneStop websil.: 

",'o@carrefOnestopOfg 

CareerOneSlop IS sponsored bV the U S O&partment of labor. Employment and Training Administration 

CareerOneStop is sponsored bv the U.S. Department of labor, Employment and Training Administration 

A proud partner of the 
- I iGob". h i 

network. 

About Us Slle Map Contact Us Site Pnyacy Accesslb 'lity Partner Sites 

CopyriglH 02015 State 01 Minnesota 
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43-9051.00 - Mail Clerks and Mail Machine Operators, Except Postal Service Page I of 5 

O*NET OnLine 

Summary Report for: 
Updated 2015 

43-9051.00 - Mail Clerks and Mail Machine Operators, Except Postal Service 

Prepare Incoming and outgoing mail for distribution. Use hand or mall handling machines to time stamp, open, 
read , sort, and route incoming mail; and address, seal, stamp, fold, stuff, and affix postage to outgOing mall or 
packages. Duties may also Include keeping necessary records and completed forms. 

Sample of reported job titles: Insert Operator, Inserter Operator, Mall Clerk, Mail Machine Operator. Mail 
Reader, Mail Sorter, Mailroom Supervisor 

View report: I Summary I Details Custom 

~ I Tools & Technology I Knowledge I SkiMs I Abittttes I Work AclivlCies I Detailed Work Activities I WO!k ConleJICI I Job ZOllO I 
Edycatjon I Credentials I Interests I Work SMes I Work Values I Related Occupations I Wages & EmploYment I Job Openings 

Tasks 
~ l ~ of 27 displayed 

o Seal or open envelopes. by hand or by uSing machines 

o Affix postage to packages or lellers by hand, or stamp materials, uSing postage meters 

o Verify that Items are addressed correctly, marked with the proper postage, and In SUitable condition for 
processing 

o Place incoming or outgoing lellers or packages into sacks or binS based on destination or type. and 
place identifying tags on sacks or binS, 

o Clear Jams In sortanon equipment. 

back to top 

Tools & Technology 
{' 10 of 36 displayed 

Tools used in this occupation: 

o Automatic postal or mailing machine - Electronic mailing machines, Mail handhng machines: Mail 
processing machines 

o Franking or postage machines - Postage marking machines; Postage meters 

o Microfiche or microfilm viewers - Microfilm viewing equipment 

o Postal scales - Mail scales 

o Sorters - Mail sorting equipment 

Technology used in this occupation: 

o Accounting software - Financial accounting software 

o Data base user interface and query software - Microsoft Access; Recordkeeplng software 

o Electronic mail software - Email software; Microsoft Outlook 

o Spreadsheet software - Microsoft Excel 

http://www.onetonline.org/linklsummary/43-9051 .00 9/2 lf2015 
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43-9051.00 - Mail Clerks and Mail Machine Operators, Except Postal Service Page 2 of5 

() Word processing software - Microsoft Word 

• Software de\,lelopi!d by a government agency andlor dlstnbuted as freeware or stlareware 

back to top 

Knowledge 

No knowledge met the minimum score. 

b~ck!D lap 

Skills 
All 3 displayed 

() Critical Thinking - USing logic and reasoning to idenllfy the strengths and weaknesses of alternative 
solutions. conclusions or approaches to problems. 

() Monitoring - MOnitoring/Assessing performance of yourself. other individuals, or organizations to 
make improvements or take corrective action, 

() Reading Comprehension - Understanding written sentences and paragraphs In work related 
documents 

back to top 

Abilities 
5 01 6 displayed 

() Near Vision - The ability to see details at close range (within a few feet of the observer) 

() Category Flexibility - The ability to generate or use different sets of rules for combining or grouping 
things In different ways 

() Selective Attention - The ability to concentrate on a task over a period of time Without being 
distracted 

() Finger Dexterity - The ability to make precisely coordinated movements of the fingers of one or both 
hands to grasp, manipulate, or assemble very small objects. 

() Information Ordering - The ability to arrange thmgs or actions in a certain order or pattern according 
to a speCific rule or set of rules (e.g . patterns of numbers, letters, words, pictures, mathematical 
operations). 

back 12 top 

Work Activities 
5 01 13 displayed 

() Getting Information - Observing, receiving. and otherwise obtainmg Information from all relevant 
sources. 

() Handling and Moving Objects - USing hands and arms in handling. Installing, positiOning, and 
moving materials. and manipulating things, 

() Monitor Processes, Materials, or Surroundings - Monilorlng and reviewing Informallon from 
matenals. events, or the environment. to detect or assess problems. 

() Performing General Physical Activities - Performing phYSical actiVities that require considerable use 
of your arms and legs and moving your whole body, such as climbing, lifting , balancing. walking. 
stooping, and handling of materials, 

() Communicating with Supervisors, Peers, or Subordinates - Providing Informallon to supervisors, 
co-workers, and subordinates by telephone, In written form. e-mail, or In person, 

hUp:llwww.onetonline.orgllinklsummary/43-9051 .00 9/2112015 
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back to top 

Detailed Work Activities 
n,; 5 of 24 d;splayed 

o Collect deposits. payments or fees. 

o Read work orders to determine material or setup requirements 

o Operate vehicles or material-moving equipment. 

o Monitor equipment opera lion to ensure proper functioning. 

o Obtain written authOrization to perform activities. 

back to lOp 

Work Context 
, 5 of 17 displayed 

o Indoors. Environmentally Controlled - 79% responded "Every day." 

o Face-to-Face Discussions - 70% responded "Every day " 

o Time Pressure - 47% responded "Every day." 

o Contact With Others - 43% responded ·Constant contact with others." 

o Spend Time Making Repetitive Motions - 46% responded "Continually or almost continually " 

back to top 

Job Zone 

Title Job Zone Two: Some Preparation Needed 

Education These occupations usually require a high school diploma. 

Related Experience Some previous work-related skill , knowledge. or experience IS usually needed. For 
example. a teller would benefit from experience working directly With the public. 

back to lop 

Job Training Employees In these occupallons need anywhere from a few months to one year of 
working With experienced employees. A recognized apprenllceshlp program may be 
associated With these occupations. 

Job Zone These occupations often involve uSing your knowledge and skills to help others. 
Examples Examples include sheet metal workers. forest fire fighters. customer service 

representallves. physical therapist aides. salespersons (retail) . and tellers. 

SVP Range (4.0 to < 6.0) 

Education 

Percentage of 
Respondents Education Level Required 

55_ 

37_ 

7. 

bad; to top 

Less than high school diploma 

High school diploma or equivalent 1.1 

Some college. no degree 
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Credentials 

_ rmd 
~ Cu tlficalions 

_...c rmd 
..-- Ap~rcntlc(shlps 

back to lOp 

Interests 
All 2 displayed 

Interest code CR 

o Conventional - Conventional occupations frequently involve following set procedures and routines 
These occupations can Include working with data and details more than with ideas. Usually there IS a 
clear line of authonty to follow. 

o Realistic - Realisbc occupations frequently involve work activities that include practical , hands-on 
problems and solubons They often deal with plants. animals, and real-world materials like wood. tools. 
and machinery . Many of the occupabons reqUire working outside. and do not Involve a lot of paperwork 
or working closely with others 

back to top 

Work Styles 
5019 displayed 

o Attention to Detail - Job requires being careful about detail and thorough in completing work tasks 

o Dependability - Job requires being reliable, responsible, and dependable, and fulfilling obligations. 

o Cooperation - Job requires being pleasant With others on the job and displaying a good-natured, 
cooperative atbtude. 

o Adaptability/Flexibility - Job reqUires being open to change (positive or negative) and to considerable 
vanety In the workplace 

o Independence - Job reqUires developing one's own ways of dOing things, guiding oneself With little or 
no supervision , and depending on oneself to get things done. 

back 10 IOD 

Work Values 
All J dis-played 

o Support - Occupations that satisfy thiS work value offer supportive management that stands behind 
employees. Corresponding needs are Company PoliCies, Supervision: Human Relabons and 
Supervision Technical 

o Relationships - Occupations that satisfy thiS work value allow employees to provide service to others 
and work With co-workers in a friendly non-competlbve environment. Corresponding needs are Co
workers, Moral Values and Social Service. 

o Working Conditions - Occupations that sabsfy thiS work value offer Job secunty and good working 
conditions Corresponding needs are ACtiVity , Compensation, Independence, Secunty, Vanety and 
Working Conditions. 

back 10 lap 

Related Occupations 
5 01 10."pI.yCd 

htlp:/!www.onetonline.orgllinkfsummary/43-9051 ,00 9/21 /2015 



91

43-9051.00 - Mail Clerks and Mail Machine Operators, Except Postal Service Page 5 of 5 

43-5053.00 Postal Service Mail Sorters. Processors and Processing Machine Operators 

43-5071.00 Shipping. Receiving. and Traffic Clerks Bdght Outlook ~ Green 

51-2021 .00 Coil Winders. Tapers. and Finishers 

51-6031 .00 Sewing Machine Operators 

51 ·9061 .00 Inspectors. Testers. Sorters. Samplers. and Weighers ~ 

back to lop 

Wages & Employment Trends 

Median wages (2014) $13.41 hourly, $27,890 annual 

,,=. Local 
State wages ~ Salary Info " 

Employment (2012) 109,000 employees 

Projected growth (2012-2022) • • Decline (-3% or lower) 

Projected job openings (2012- 24,900 
2022) 

State trends .;'a Emr:~X:l!·nt 

Top industries (2012) Administrative and Support Services 
Professional, Scientific, and Technical Services 

Source: Bureau of Labor Statistics 2014 wage data t!f4 and 2012-2022 employment protections [§i "Projected growlhM represents the estimated 
change In lolal emplOyment over the projections penod (2012-2022) . "PrOjected lob openings" represent openings due to growth and replacement 

back to IOD 

Job Openings on the Web 

~ Find Jobs .J. j 
to. ~ ___ • __ 

~ Job IIanks j 
'..: __ .-. _. ~ 

back 10 tOD 
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