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The Personnel Commission held its regular scheduled meeting on Thursday, October 23, 2014 at 
5:00 PM. in the Human Resource Conference room on the 9th floor of the Stamford Government 
Center, 888 Washington Boulevard, Stamford, Connecticut. 
 
 

Personnel Commission Board Members Present: Human Resources: 
Frank Green, Chairman    HR Interim Director, Clemon Williams  
Julie Granser, Commissioner    Lenora Cavaliero, HR Executive Secretary 
Peter Nanos, Commissioner      
    
Public Safety, Health & Welfare:    
Ted Jankowski, Director      
       

 
Chairman Green called the meeting to order at 5:03 p.m. 
 
Item # 1:   Minutes of September 18, 2014 approved:  
Commissioner Nanos made motion to accept the minutes and Commissioner Granser second the 
motion to approve the minutes.  Minutes approved unanimously.   
 
Item # 2:  Timekeeping Policy and Procedure   
Director Clemon Williams gave an overview of the policy and procedures how it relates to 
accuracy of checks and balances with the Kronos system.  Mr. Williams answered questions 
proposed by Chairman Green and Commissioner Nanos.  After an in-depth description of the 
Kronos procedure; covering the functions of the Kronos manager, the department manager, and 
the (2) designated time-keepers responsibilities.  Commissioner Granser made motion to approve 
the Timekeeping Policy and Procedure, Commissioner seconded the motion, and Chairman 
Green confirmed the motion to approve the position of Timekeeping Policy and Procedure.    
 
Item #3:   
Discussion of policy service credit in different scenarios for former employees of the City of 
Stamford. 
 
Director Clemon Williams said this plan mirrors the pension plan (that has a five year vesting 
rule) Williams noted the different reasons for “break in service” stating that if your time away 
from the City is less than, the greater of the number of years you worked for the city for 5 years 
and you come back to work for the City. We will restart your clock.  Commissioner Nanos made 
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motion to rule the policy, as Commissioner Granser seconded the service credit policy.  
Chairman Green noted to approve the policy.     
 
 
Item # 4:  Request for Advanced Starting Salary for; Social Services Commission 

Coordinator. 
 
Director Williams explained that the position was created by Charter. The Commissioners 
approved the position that was downsized in 2010 at A08, Step 6 at $96,361.  Because of the 
degree of background  this individual holds, and degree of  knowledge that will provide the needs 
that have evolved in the City; this request is being put before the Commissioners for their 
approval of moving the current salary from (A08 Sep 6) $96,361 to (A08 Step G) $102,256.   
 
Commissioner Nanos moved to approved the request; Commissioner Granser seconded the 
motion and Chairman Green approved the advanced starting rate to A08 Step G to:  $102,256.     
 
For Notation:   Two job descriptions revised: 
 
Mr. Williams presented before the Commissioners the job-descriptions that need to reflect the 
current duties required in the specific positions.  Chairman Green is favorable in seeing 
improvements in this area.  Going forward the HR staff will be updating all the job descriptions.  
Within the City.  They have begun starting with reviewing all the job classifications starting with 
the mechanical positions.     
 
Clemon Williams agreed to provide this information to the Commissioners at the rate of 2 job 
description per monthly Personnel Commission meeting.    
 
Adjournment:   
Commissioner Nanos made motion to adjourn and it was seconded by Commissioner Granser. 
 
  
Meeting adjourned at:  6:03 PM 
 
Next meeting: 
November 20, 2014 at 5:00 PM 
 
 
Respectfully submitted,    Reviewed by:  Chairman Frank Green 
 
 
 
Lenora Cavaliero 
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